The following format must be used when submitting an application for the Career Designation.  The completed application may be submitted via e-mail to the organizational mailbox JoinAR@usmc.mil.
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Date

From:  Grade Name SSN MOS Unit Address or Home Address 

To:    Commandant of the Marine Corps, Headquarters, U.S. 

       Marine Corps (RAM-1), 3280 Russell Road, Quantico,    

       VA 22134-5103 

Via:   Immediate Chain of Command 

Subj:  APPLICATION FOR CAREER DESIGNATION  

Ref:   (a) MCO 1001.52H 

       (b) MARADMIN XXX/0
Encl:  (1) Career Summary (Provide a narrative chronicling                   

    your military career.  Begin at your date of

    commissioning, or graduation from boot camp, and 
    briefly describe your assignment history.  This

    narrative will enable your briefer to better tell your        

    story to the Career Designation Board.)
       (2) RQS
       (3) Essay (Provide in 400 words or less your experience on 
       the AR Program and what your continued service will

       contribute to the overall readiness of the RC.
    (4) Information/updates (Provide any additional items that

    are not reflected in your OMPF or MBS.  For example, 
    if you are enrolled in, but have not yet completed PME, 
    your progress will not be reflected in your record.  
    In this case you would provide an update on enrollment, 
    progress and expected completion date of PME.  All 
    statements provided by applicants are considered 
    official military correspondence to the board, but 
    will not become part of your OMPF.)
       (5) Aviator Enclosures (If applicable:  officers 

       interested in maintaining a 75XX MOS in the AR must 
       include the following enclosures:  Pilot Accident 
       History (Commanding Officers for aviator 
       applicants will endorse applications with a statement 
       indicating any flight violations and/or mishap 
       involvement, or a statement indicating the applicant 
       has no flight accidents/incidents.); Accident and 
       Flight Rule Violation Record from flight logbook; 
       Aviation Qualification Summary (include a statement 
       indicating current flight status); and Upchit.
1.  Per the references, I am applying for Career Designation status with the Active Reserve Program.  Per reference (b), I have a current photo included in my OMPF.  The enclosures are submitted for consideration by the Board.  
2.  I have no less than 540 days of observed fitness reporting.  I understand that if I am not selected on this Board, I may re-apply at a subsequent Board, but unless I am extended by HQMC (RAM), I will separate from active duty upon reaching my initial End of Active Service (EAS) date established at the time of my  initial accession.  
3.  My contact information is (current email, phone number, and home address).   
5.  I understand that if selected for Career Designation, I incur a two-year service obligation from the date of acceptance, to run concurrently with any existing obligation.  I further understand that I may receive PCS orders in conjunction with an offer of Career Designation.  
   SIGNATURE 

