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From:  Commanding Officer, 
To:    Commandant of the Marine Corps (RAM-3) 
Via:   (1) Commanding Officer, (as appropriate) 

       (2) Commanding General, (as appropriate)
Subj:  REQUEST FOR FROCKING ICO MAJ (LTCOL SEL) J. C. MARINE 

       XXX XX 1234/0802 USMCR
Ref:   (a) MCO P1400.31C w/ CH 1
1.  Per the reference, the following is provided for consideration of frocking in the subject case:
    a.  Name, Last four digits of SSN, MOS of officer being frocked.

    b.  Grade to which frocking is desired.

    c.  Date time group (DTG) of ALNAV which announced the officer’s selection for promotion.

    d.  Command name.

    e.  Billet for the higher grade to which the officer occupies, or to which the officer is ordered which may qualify for frocking.  Include the title, MCC, and Billet Identification Code (BIC).

    f.  Requested frocking date.

    g.  Justification – (must cite the specific criteria from paragraph 6008.3 of the reference, and detail description of how compliance is met).

2.  Point of contact concerning this matter is (identify unit POC, including commercial and DSN telephone; e-mail).
IMA COMMANDER
IN REPLY REFER TO:	
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