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COMMANDING OFFICER/PSR OIC'S 
AR APPLICATION SCREENING/INTERVIEW GUIDE

                                                                                               PRIVACY ACT STATEMENT 
  
In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form. 
Please read it before completing this form. 
  
AUTHORITY.  5 U.S.C. 301, Departmental Regulations, 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps. 
  
PRINCIPAL PURPOSE:  This System of Records is governed by Privacy Act System of Records Notice MMN00034 which can be downloaded at 
http://privacy.defense.gov/notices/usmc/MMN00034.shtml.  Information collected by this System will be used to provide a record on individuals for 
use in the execution of duties with regard to personnel procurement. 
  
RETENTION AND SAFEGUARDS:  Records maintained two years from application, then they are destroyed.  Access is limited to reserve unit 
command, recruiting, and Headquarters Marine Corps administrative personnel.  After working hours, records are retained in buildings that are 
locked or secured by guard. 
  
ROUTINE USES:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information  
contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows:  The 'Blanket Routine 
Uses' set forth at the beginning of the Marine Corps compilation of systems of records notices apply to this system. 
  
DISCLOSURE:  Providing information on this form is voluntary.  However, failure to provide necessary data constitutes an incomplete application, 
which will not be considered. 
  
  
1.  Background.  Initial assignment to the AR Program often encompasses reporting to areas considered to be independent duty locations.  This 
screening mechanism is designed to assess the applicant's suitability for service in an independent duty environment. 
  
2.  Action.  The command must contact CMC (RAM-3) via naval message or e-mail when there is a change in the Marine's status.  Upon request, 
certain criteria may be waived by CMC (RAM).

RANK NAME MOS

Adobe LiveCycle Designer FOR OFFICIAL USE ONLY

REMARKS

Although age is not the single indicator of maturity, it is a reliable measure of experience.  In this 
respect, the more experienced the independent duty Marine, the more capable they are to cope with 
associated duties (burial and color guard details).

Does member possess the MINIMUM required proficiency/ 
conduct marks in service?  (MCFTS TROS screen)

This is a precaution to avoid potential financial hardships.  This Marine will not be 
authorized special duty assignment pay or cost of living allowance.  (If financially stable, 
may be waived by RAM).

The Marine is not currently enrolled in a command directed stress/anger management 
course or undergoing marital counseling.  Special attention must be given to Marines 
legally separated or pending divorce as he/she may be disqualified.  Verify any legal 
proceedings and comment on completion.

INITIAL SCREENING

QUAL

NOT QUAL

QUAL

NOT QUAL

QUAL

NOT QUAL

QUAL

NOT QUAL

PREREQUISITE

MINIMUM AGE OF 21

MINIMUM PRO/CON MARKS 
IN SERVICE (Cpl and LCpl) 
4.4 / 4.4

MAXIMUM DEPENDENTS 
(SGT AND BELOW - 2)

STABLE FAMILY

NUMBER OF 
FAMILY 
MEMBERS:

A single parent may request to be assigned to the AR Program.  Requests and 
qualification MUST include a copy of their Family Care Plan IAW MCO 1740.13A.  Final 
approval and assignment of eligible single parents resides with CMC, RAM. QUAL

NOT QUAL

SINGLE PARENTHOOD
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PREREQUISITE INITIAL SCREENINGREMARKS

NOT QUAL

QUAL

FOR OFFICIAL USE ONLY

ACTIVE DUTY SPOUSE Is the applicant currently married to an Active Duty spouse?

Spouse 
Name: Rank:

Current Duty 
Station:

Date Current 
Tour Began: EAS/ECC: MOS:

Branch of 
Service:

NOT QUAL

QUAL

NOT QUAL

QUAL

NOT QUAL

QUAL
COURTS-MARTIAL A Court-Martial conviction in the last 5 years or since last enlistment?  (If yes, waiver 

required)

NJP 2 or more NJP's in the past 5 years or since the last enlistment?  More than 1 NJP in the 
12 months preceding assignment date?  (If yes, waiver required)

DRUG/ALCOHOL  
RELATED INCIDENT(S)

NOT QUAL

QUAL

Civilian convictions are subject to moral waivers in accordance with MCO P1100/72, the 
Marine Corps Personnel Procurement Manual, Part H.  Has no civilian convictions for 
anything more than a single minor traffic offense, in the past 12 months.

CIVILIAN CONVICTIONS

NOT QUAL

QUAL

Has no more than 2 adverse Pg. 11 counseling entries on current contract and has no Pg. 
11 counseling entries within the last 180 days of assignment concerning bad checks, 
letters of indebtedness or financial irresponsibility.

ADVERSE PG. 11 
COUNSELING ENTRY

No alcohol related incidents within the last 2 years. (Prior waiver granted for reenlistment 
is NOT valid for assignment to the AR Program.  A separate waiver must be requested).

DISCIPLINARY RECORD AND DRUG OR ALCOHOL RELATED INCIDENTS

FINANCIALLY 
RESPONSIBLE 
 

JOINT HOUSEHOLD 
 
Does SNM have an active 
duty spouse?

NoYes

NoYes

Due to the limited size and location opportunities of the AR Program, joint 
households cannot often be accommodated.

Active duty spouse service 

Spouse SSN/MOS

QUAL

NOT QUAL

QUAL

NOT QUAL

The Marine has demonstrated an ability to manage personal financial affairs with maturity 
and judgement.  Does not exhibit a pattern of indebtedness or frequently write checks  
without sufficient funds.  Marines on independent duty face additional expenses due to the 
non-availability of military support facilities.  Marines should have at least net available 
funds  after completing the Commanding Officer's Financial Worksheet (NAVMC 11753).



DENTAL QUALIFICATION 
INITIAL SCREENING 
  
DATE OF LAST EXAM: 
  
  
  
  
 

QUAL

The Marine must be dentally qualified (Class I or II).  Marines considered permanently 
Dental Class II IAW current NAVMED are qualified for the purpose of this Order.   
Since this Marine may be far removed from a Government supported medical facility, 
dental problems may translate into an increased financial burden.   
  
Dental Cert by: 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 NOTE:  COMPLETE PHYSICAL IS NOT REQUIRED FOR INITIAL SCREENING

INITIAL SCREENINGREMARKSPREREQUISITE
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MEDICALLY AND PHYSICALLY QUALIFIED FOR DUTY

NOT QUAL

NOT QUAL

QUAL

NOT QUAL

QUAL

MEETS MINIMUM 
OBLIGATED SERVICE

RECC

Marines must have at least 3 years obligated service remaining on contract upon 
reporting.

MEETS PERSONAL APPEAR-
ANCE HEIGHT AND WEIGHT 
STANDARDS 
 
 
 
 
 
If outside HT/WT 

HT:  

WT:

BODY FAT:

The Marine must be within the Marine Corps height and weight standards IAW MCO 
6100.10.  No unresolved history of assignment to weight control or personal  
appearance program is authorized. 

FOR OFFICIAL USE ONLY

Dental Officer 
(PRINTED NAME)

Rank

SIGNATURE

DATE OF MOST RECENT 
PFT:

DATE OF MOST RECENT 
CFT:

Marines applying to the AR Program must have a current PFT/CFT date resident in  
MCTFS.  (IRR exempt)

NOT QUAL

QUAL

Date

DATE OF PHA:

HIV DATE:

DATE OF LAST 
PHYSICAL:

Marines may be assigned to an area far removed from the nearest Government medical 
facility.  The Marine must be physically examined within 12 months preceding the 
assignment date.  DD Form(s) 2807/2808 must be within 2 years of application.  Physical 
Health Assessment (PHA) must be completed and certified within 1 year of application. 
A medical officer or IDC must certify these documents and indicate the Marine is fully 
physically qualified for initial assignment and/.or retention for further service.  Attention 
should be directed toward any indication of alcohol related or psychological problems.  
Pregnant Marines are NOT eligible for assignment until they are fully medically qualified.

NOT QUAL

QUAL
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FOR OFFICIAL USE ONLY

ADDITIONAL ELIGIBLITY REQUIREMENTS

INITIAL SCREENINGREMARKSPREREQUISITE

NOT QUAL

QUAL

NOT QUAL

N/A

QUAL

The potential AR Marine MUST possess a valid driver's license.VALID STATE DRIVER'S  
LICENSE

No fitness report data gap exist in Official Military Personnel file (OMPF)?FITNESS REPORT(S) 
(Sgts)

NOT QUAL

QUAL
Has applicant completed required PME in grade?  (As applicable)  (Ref MCO 1553.4) 
PME must be complete prior to accession on the AR Program.

PROFESSIONAL MILITARY 
EDUCATION

NOT QUAL

QUAL
The Marine does not have:  Excessive or offensive tattoos (visible in uniform or PT 
Gear) or any other markings that could be construed as inconsistent with Marine Corps 
Uniform Regulations.

TATTOOS

NOT QUAL

QUAL
Some assignments or MOS's on the AR Program require possession of or eligibility for 
a security clearance.  Does the Marine currently posses a security clearance or is a  
copy of evidence of a satisfactory Entrance National Agency Check (ENTNAC) or 
National Security Check (NCAC) provided in the application?  (i.e., PMOS 7041 
requires a security clearance.  Pkg must contain proof of current security clearance.)

SECURITY CLEARANCE

NOT QUAL

QUAL
Does applicant have any unresolved unexcused drill periods within the last 12 months? 
(Verify by MCTFS Screen D981).  Applicant will not be considered if not resolved  
(MCO 1001R.K applies).

(SMCR OBLIGOR'S ONLY) 
SATISFACTORY DRILL 
STATUS

NOT QUAL

QUAL
Applicant's proficiency is acceptable for an independent duty environment where they 
may be the only Marine providing support in a critical functional area such as admin, 
supply, or armory staff.

PRIMARY MOS PRO- 
FICIENCY 
(SMCR & AC only)

MARINES SCREENING ACKNOWLEDGEMENT AND STATEMENT OF UNDERSTANDING

    I understand that I have been screened for accession on the AR Program and that all information contained in this checklist is accurate to the best of 
my knowledge.

SNM Signature
Upon initial certification:  

DATE

Rank: NAME
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* Commanding Officer's Recommendation.  Due to the nature of independent duty, Marines on the AR Program must be of high moral character 
and possess a high degree of maturity, leadership, judgment, and professionalism. 
  
I have personally screened and recommend SNM for accession on the AR Program.

Grade                            First Name                               MI                   Last Name                                                                                           MOS

This Marine does/does not meet the requirements listed in this checklist.  (If the Marines does not meet the requirements, explain below.)

Battalion/Squadron SgtMaj or PSR Area SNCOIC  Printed Name/Unit

Commanding Officer's or PSR OIC's Signature

Commanding Officer's or PSR OIC's Printed Name/Unit

Battalion/Squadron SgtMaj or PSR Area SNCOIC Signature Date

Date

List necessary/requested HQMC Waivers

1.

2.

3.

4.

FOR OFFICIAL USE ONLY
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COMMANDING OFFICER/PSR OIC'S AR APPLICATION SCREENING/INTERVIEW GUIDE
                                                                                               PRIVACY ACT STATEMENT
 
In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice informs you of the purpose for collection of information on this form.
Please read it before completing this form.
 
AUTHORITY.  5 U.S.C. 301, Departmental Regulations, 10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps.
 
PRINCIPAL PURPOSE:  This System of Records is governed by Privacy Act System of Records Notice MMN00034 which can be downloaded at
http://privacy.defense.gov/notices/usmc/MMN00034.shtml.  Information collected by this System will be used to provide a record on individuals for
use in the execution of duties with regard to personnel procurement.
 
RETENTION AND SAFEGUARDS:  Records maintained two years from application, then they are destroyed.  Access is limited to reserve unit
command, recruiting, and Headquarters Marine Corps administrative personnel.  After working hours, records are retained in buildings that are
locked or secured by guard.
 
ROUTINE USES:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or information 
contained therein may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as follows:  The 'Blanket Routine
Uses' set forth at the beginning of the Marine Corps compilation of systems of records notices apply to this system.
 
DISCLOSURE:  Providing information on this form is voluntary.  However, failure to provide necessary data constitutes an incomplete application,
which will not be considered.
 
 
1.  Background.  Initial assignment to the AR Program often encompasses reporting to areas considered to be independent duty locations.  This
screening mechanism is designed to assess the applicant's suitability for service in an independent duty environment.
 
2.  Action.  The command must contact CMC (RAM-3) via naval message or e-mail when there is a change in the Marine's status.  Upon request, certain criteria may be waived by CMC (RAM).
Adobe LiveCycle Designer 
FOR OFFICIAL USE ONLY
REMARKS
Although age is not the single indicator of maturity, it is a reliable measure of experience.  In this respect, the more experienced the independent duty Marine, the more capable they are to cope with associated duties (burial and color guard details).
Does member possess the MINIMUM required proficiency/
conduct marks in service?  (MCFTS TROS screen)
This is a precaution to avoid potential financial hardships.  This Marine will not be authorized special duty assignment pay or cost of living allowance.  (If financially stable, may be waived by RAM).
The Marine is not currently enrolled in a command directed stress/anger management course or undergoing marital counseling.  Special attention must be given to Marines legally separated or pending divorce as he/she may be disqualified.  Verify any legal proceedings and comment on completion.
INITIAL SCREENING
PREREQUISITE
MINIMUM AGE OF 21
MINIMUM PRO/CON MARKS
IN SERVICE (Cpl and LCpl)
4.4 / 4.4
MAXIMUM DEPENDENTS
(SGT AND BELOW - 2)
STABLE FAMILY
A single parent may request to be assigned to the AR Program.  Requests and qualification MUST include a copy of their Family Care Plan IAW MCO 1740.13A.  Final
approval and assignment of eligible single parents resides with CMC, RAM.
SINGLE PARENTHOOD
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PREREQUISITE
INITIAL SCREENING
REMARKS
FOR OFFICIAL USE ONLY
ACTIVE DUTY SPOUSE
Is the applicant currently married to an Active Duty spouse?
COURTS-MARTIAL
A Court-Martial conviction in the last 5 years or since last enlistment?  (If yes, waiver required)
NJP
2 or more NJP's in the past 5 years or since the last enlistment?  More than 1 NJP in the 12 months preceding assignment date?  (If yes, waiver required)
DRUG/ALCOHOL 
RELATED INCIDENT(S)
Civilian convictions are subject to moral waivers in accordance with MCO P1100/72, the Marine Corps Personnel Procurement Manual, Part H.  Has no civilian convictions for anything more than a single minor traffic offense, in the past 12 months.
CIVILIAN CONVICTIONS
Has no more than 2 adverse Pg. 11 counseling entries on current contract and has no Pg. 11 counseling entries within the last 180 days of assignment concerning bad checks, letters of indebtedness or financial irresponsibility.
ADVERSE PG. 11
COUNSELING ENTRY
No alcohol related incidents within the last 2 years. (Prior waiver granted for reenlistment is NOT valid for assignment to the AR Program.  A separate waiver must be requested).
DISCIPLINARY RECORD AND DRUG OR ALCOHOL RELATED INCIDENTS
FINANCIALLY RESPONSIBLE  
JOINT HOUSEHOLD  Does SNM have an active duty spouse?
Due to the limited size and location opportunities of the AR Program, joint households cannot often be accommodated.
The Marine has demonstrated an ability to manage personal financial affairs with maturity and judgement.  Does not exhibit a pattern of indebtedness or frequently write checks  without sufficient funds.  Marines on independent duty face additional expenses due to the non-availability of military support facilities.  Marines should have at least net available funds  after completing the Commanding Officer's Financial Worksheet (NAVMC 11753).
DENTAL QUALIFICATION
INITIAL SCREENING
 
DATE OF LAST EXAM:
 
 
 
 
 
The Marine must be dentally qualified (Class I or II).  Marines considered permanently Dental Class II IAW current NAVMED are qualified for the purpose of this Order.  
Since this Marine may be far removed from a Government supported medical facility, dental problems may translate into an increased financial burden.  
 
Dental Cert by:
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 NOTE:  COMPLETE PHYSICAL IS NOT REQUIRED FOR INITIAL SCREENING
INITIAL SCREENING
REMARKS
PREREQUISITE
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MEDICALLY AND PHYSICALLY QUALIFIED FOR DUTY
MEETS MINIMUM OBLIGATED SERVICE
Marines must have at least 3 years obligated service remaining on contract upon
reporting.
MEETS PERSONAL APPEAR- ANCE HEIGHT AND WEIGHT STANDARDS      If outside HT/WT 
The Marine must be within the Marine Corps height and weight standards IAW MCO 6100.10.  No unresolved history of assignment to weight control or personal 
appearance program is authorized. 
FOR OFFICIAL USE ONLY
SIGNATURE
Marines applying to the AR Program must have a current PFT/CFT date resident in 
MCTFS.  (IRR exempt)
Marines may be assigned to an area far removed from the nearest Government medical facility.  The Marine must be physically examined within 12 months preceding the
assignment date.  DD Form(s) 2807/2808 must be within 2 years of application.  Physical Health Assessment (PHA) must be completed and certified within 1 year of application.
A medical officer or IDC must certify these documents and indicate the Marine is fully physically qualified for initial assignment and/.or retention for further service.  Attention
should be directed toward any indication of alcohol related or psychological problems.  Pregnant Marines are NOT eligible for assignment until they are fully medically qualified.
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ADDITIONAL ELIGIBLITY REQUIREMENTS
INITIAL SCREENING
REMARKS
PREREQUISITE
The potential AR Marine MUST possess a valid driver's license.
VALID STATE DRIVER'S 
LICENSE
No fitness report data gap exist in Official Military Personnel file (OMPF)?
FITNESS REPORT(S)
(Sgts)
Has applicant completed required PME in grade?  (As applicable)  (Ref MCO 1553.4)
PME must be complete prior to accession on the AR Program.
PROFESSIONAL MILITARY
EDUCATION
The Marine does not have:  Excessive or offensive tattoos (visible in uniform or PT
Gear) or any other markings that could be construed as inconsistent with Marine Corps
Uniform Regulations.
TATTOOS
Some assignments or MOS's on the AR Program require possession of or eligibility for
a security clearance.  Does the Marine currently posses a security clearance or is a 
copy of evidence of a satisfactory Entrance National Agency Check (ENTNAC) or
National Security Check (NCAC) provided in the application?  (i.e., PMOS 7041
requires a security clearance.  Pkg must contain proof of current security clearance.)
SECURITY CLEARANCE
Does applicant have any unresolved unexcused drill periods within the last 12 months?
(Verify by MCTFS Screen D981).  Applicant will not be considered if not resolved 
(MCO 1001R.K applies).
(SMCR OBLIGOR'S ONLY)
SATISFACTORY DRILL
STATUS
Applicant's proficiency is acceptable for an independent duty environment where they
may be the only Marine providing support in a critical functional area such as admin,
supply, or armory staff.
PRIMARY MOS PRO-
FICIENCY
(SMCR & AC only)
MARINES SCREENING ACKNOWLEDGEMENT AND STATEMENT OF UNDERSTANDING
    I understand that I have been screened for accession on the AR Program and that all information contained in this checklist is accurate to the best of 
my knowledge.
Upon initial certification:  
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* Commanding Officer's Recommendation.  Due to the nature of independent duty, Marines on the AR Program must be of high moral character and possess a high degree of maturity, leadership, judgment, and professionalism.
 
I have personally screened and recommend SNM for accession on the AR Program.
List necessary/requested HQMC Waivers
1.
2.
3.
4.
FOR OFFICIAL USE ONLY
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