Cover letters should accompany all materials submitted to the CMC (MMPR-2). All correspondence to be considered must be submitted prior to the SNCO Selection Board convening date. Below is a sample cover letter. Submit all materials to the address below.:

PRESIDENT, (SPECIFIC BOARD)
HQMC (MMPR-2)
HARRY LEE HALL
17 LEJEUNE ROAD
QUANTICO, VA 22134-5104


	:
	
From: GRADE, NAME, SSN/MOS, USMC
To: President, FY (YEAR) (RANK) Selection Board

Subj: SELECTION BOARD PACKAGE MATERIAL

Ref: (a) CMC 250541Z Aug 00 (MARADMIN 416/00)<---Convening MarAdmin

Encl: (1) Current photograph with ht/wt verification
(2) Letter of Recommendation
(3) Certificates and Awards

1. Per the reference, the enclosures are submitted for inclusion in my record for consideration before the current SNCO Selection Board.

2. For additional information, I may be reached at (555) 555-5555 or by e-mail at __________@usmc.mil.


(Signature)<---Remember to 
sign the letter
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