DEPARTMENT OF THE NAVY
OFFICE OF THE SECRETARY
1000 NAVY PENTAGON
WASHINGTON, D.C. 20350-100¢

27 October 2003

From: Secretary of the Navy

To: Colonel Richard M. Reed, USMC (GR)

Subij: PRECEPT CONVENING A SELECTION BCARD TC RECOMMEND LIMITED
DUTY OFFICERS OF THE MARINE CORPS ON THE ACTIVE-DUTY LIST
FOR PROMOTION TO THE GRADES QOF LIEUTENANT COLONEIL AND
MAJOR

Encl: (1) Supplemental Guidance for Lieutenant Colonel and Major

Limited Duty Cfficer Promotion Selection Board
1. Mewmbers. A selection board is appointed, consisting of

vourself as president and the following additicnal members, for
the consideration of limited duty officers of the Marine Corps on
the active-duty list for promotion te the grades of lieutenant
colonel and major:

Lieutenant Colonel Edward T. Gilhooley, USMC {AV)

Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant
Lieutenant

Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel
Colonel

Arnold J. Coposky, USMC (GR/3102)
Joen W. Rebholz, USMC (AV)

Everett J. Boudreau, USMC {(GR/3302)
Jameg B. Eusge, USMC (GR/0430)

Peter M. Warker, USMC (GR)

Jay H. Lietzow, USMC (GR)

Cathy M. Powalski, USMC (GR)

Jack V. Butler, Jr., USMC {(GR/0210)
Joseph A. Coppola, USMC (AV/5302)
Paul P. Harris, USMC (GR/2802)
Thomas P. McCabe, USMC (AV/6004)
Nello E. Dachman, USMC (GR/2340)
Legter H. Evans, Jr., USMC (GR/5902)
Thomas A. Logan LI, USMC (JT/GR)
Mark A. Knowleg, USMC (AV/6502)

TSMC

Franklin McLain, (GR/2102)

Lieutenant Colonel Karl G. Hartenstine, USMC (GR/4010)

2. Recorders. Captain Kyle R. Dewar, U.S. Marine Corps Reserve,
and Captain Michael B. Williams, U.S. Marine Corps, will jointly
act as recorders. A recorder will be present during all board

deliberations.

3. Administrative Personnel. The following administrative
support persoconnel are hereby appointed:

Colcocnel Lee W. Freund, USMC
Colonel Charles V. Mugnc, USMC
Colonel Michael L. Hawking, USMC
Mr. William A. Hicks
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FOR PROMOTTON TC THE GRADES OF LIEUTENANT COLONEL AND
MAJOR

Major Peloer L. Gillis, USMC

Mr. Roborl J. Sunday

Capiain Alan R. Singleton TIT, USMCR
Captain Wondy A, Holmes, USMC

Mrs. Constance P. Ray

Mrs, Jane [h. Ritchie

Mrs. Gracie Van Steenborgen

Cunnory Sergeant Kelvin O. Guthrie, USMC
Gunnoery Sergeant James Bride, Jr., USMC
Mrs.o Jancet .. Ector

Mrs. Susan B, Recod

Corporal Fleazer Caslro, USMC

Lance Corporal Anthony H. Cooperwood, USMC

Private IMirst Class Salvador A. Arbujo, USMC
Private IMirst Class Joshua 0. Bainbridge, USMC
Privale First Class Jason M, Koorbel, USMC
Privatoe Mirst Clags Tiffany A. Lawyer, USMC
Private IMirst Class Joseph E. O'Dell, USMC
Private PPirst Class Raul Rojas, USMC

|

Privale Mirst Class Joshua P. Villegas, USMC
4. Date and Localion. The becard is ordered to convene at
Hoadguarlers, U.5. Marine Corps, Harry Lee Hall, Quantico, VA on

3 Novembor 2003, or as soon thereafter as practicable.

H.  Guidance.  The board will proceed 1n accordance with the
following specific guidelines which are explained in detail in
Lhoe cnclosure,

a.  Compelitive Calegories and Number of Selections
Aulhorized. Tach military cccupational specialty (MOS) for
Timited duly officers constitutes a separate competitive category
for promotion. Due te varying structures and attrition within
the competitive categories, the number of maximum aulthorized
selections will often differ from one grade and/ocr competitive
category Lo anolther. [From among the Ilimited duty officers
cligible lor sclection for promotion within each competitive
calegory Listed below, the beard will limit selection of officers
for promotion to the grades of lieutenant coleonel and major to no
more Uhan the "maximum number™ indicated for each respective
grade.  The "maximun number" is provided as a "cap" or limit on
the nuuber of officers Lhat may be selected to meet forecasted
necds ol Lhe Marine Corps in each competitive category and grade.,
O those oflicers sclected, not more than 10 percent, in each
compeliltive calegory where below-zonc officers are being
considered, may be selected from below the promotion zone. If 10
percent. ol Lhose sclected in cach competitive category is less
Chan one, Lhen Lhe beoard may recommend one below-zone selection.
Duc Lo the size of cach competitive category, the number of
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below-zone officers authorized to be selected will always be one.,
The board is not required to select to the maximum nunber
provided in any grade or competilive category.

LIRUTENANT COLONEL

MOS  SKILL MAXIMUM NUMBER

0210 Counterintelligence 1

0430 hinbarkation 4

21072 Ordnance 3

2340 Ammunition 1.

3102 Traffic Managoement 1

H902 F](ntronics Maintenance - Aviation 1

6307 Avionico: 1

6h02 Avmat|on Ordnancao 1

MAJOR

MOS  SKLLIL MAXIMUM NUMBER

0430 lmbarkation 11

2107  Ordnance 1

2340 Ammunilion 4

2802 Rlecltronics Maintenance - Ground 6

31072 ''raffic Managemecntl 1

33072 Tood Servico 2

4010 Data Systems Software 4

5902 Klealronics Maintenance - Aviation 7

6004 Alrcraft Maintenance bBnglneer 3

6307 Avionics 4

6507 Aviation Ordnance 3

6807 Metcorological/Ocecanographic 1

b.  Sclcection Standard.  The board shall carefully consider
withoul prejudice or partiality the record of every eligible
officer. The ollicers selected will be those officers whom a
majority of the members of Lhe board consider best qualified for
promolion. In addition to the standard of best qualified, the
oliicers recommended for promotion by the beard must be fully
qualificd; Lhal is, cach officer's gqualifications and performance

of duty must clearly demeonstrate that the officer would be
capable ol performing the duties normally associated with the
nexl higher grade.  This standard applies to all ecligible
ofticors, including those above and below-zone.

¢. Requesls Tor Nonselection. Some promotion eligible
olficers may intend Lo leave active dubty and therefore submit a
wrilion roquest not to be selected for promotion to the board
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prosident.  Any officer who submits such a request will still be
congsidered [or promotion and will incur a failure of selection 1if
not. recommendoed for promotion by the beard. Under current law,
an ol ficer who submils a request nol to be selected for promotion
or who olherwise divectly caused his/her nonselection through
writtoen comaunication to the beard is not entitled to separation
pay it Lhe officer is involuntarily discharged from active duty.
Accordingly, Uthe board is required to include in its report the
namoes ol Lhose officers consideraed and not recommended for
promotion by the board who submitted to the board a reguest not
Lo be selecled lor promection or who otherwise directly caused
Lhoir nonsceloection through written communication to the board.

. Joint buly Assignmenls. The guality of performance of
of ficers who have sorved in or are serving in joint duty
assignments shall be glven the same weight as quality of
performance in assignments within the Marine Corps.

o.  Ncgquisilion Specialists. OFf particular value to the
Marine Corps arc oflicers experienced in the systems acquisition
process.  Officers who galn expericnce through multiple
acquisiltion tours provide the Marine Corps acquisition process a
unigue comprination of both operational experience and technical
acquisilion leadership. At this time, we are facing a shortage
ol ol Ticers who are both expericnced and certified in
acquisitton, Within this board's charter to select those
of Mcers who are "best and fully qualified,"” the board shall give
duc consideration Lo the needs of the Marine Corps for senior
cfficers wilh particular acquisition skills. The board shall
givoe oqual woight to quality of performance by officers in these
key billels as 1s glven Lo quality of performance in primary
speciallies, including operational and command assignments.

o IFgual Opportunity. The beard's evaluation of all
officers, regardless of race, creed, color, gender, or national
origin, miust afford them fair and equitable consideration.

g. Mariltal Status. The marital status of an eligible
officer or the employment, education, or volunteer service of a
spousce will nol be consideraed.

6. Conlinuation Board. Upon completion of the promotion
solection board, Lhe board shall reconvene as a continualtion
board:  The continuation beoard shall sslect for continuation 100
percent. of those officers selected to the grades of lieutenant
colonel and major, who are subject to involuntary retirement due
o total years active service, and who are deemed by a majority
ol the mombers of the becard to be fully qualified for
continualbion and whose continuation 1s in the best interest of
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the Marine Corps, until they have time to complete 3 years in the
grade of liculcenant colonel or 2 years in the grade of major.

The Commandant. ¢f Lhe Marine Corps shall furnish the board with
Lhe names and records of such officers.

7. Additional Guidance. In addition to an explanation of the
guidance in paragraph b above, the enclosure contains additional
guidance lor the board to consider in determining qualifications
and scelection potential. Administrative instructions and the
oalh for the membors, recorders, and administrative support
personnal are also included,

8. Conlidentialily of Board Proceedings. Unless expressly
authorizoed or regquired by the President, Secretary of Defense, or
mysoel [, neither you ner any member of the board or administrative
stalf may disclose the proceedings, deliberations, or
rocommendat ions ot the promotion sclection or continuation
selection boards. All board members and administrative staff
must comply fully with these requirements, and I expect you Lo
emphasize Lhe need for strict confidentiality.




SUPPLEMENTAL GUIDANCE FOR
LIETTENANT CONLONEL AND MAJOR LIMITED DUTY OFFICER
PROMOTION SELRCTION BOMARD

1. The following oath or affirmation shall be administered to
the rocordoers by the president of the board:

Do o you solemnly swear (or affirm) that you will

keop a true record of the proccedings of this board

and, Turther, Lhab you will not disclose the proceedings
or recommendations thereof pertaining to the selecltion
or nonscelection of individual officers except as
anthorived or required by the Secretary of the Navy

or higher authority, so help you God?"

The Tollowing ocalh or affirmation shall then be administered by
the recorder o cach member of the board:

"Do you solemnty swear (or affirm) that you will

poerlorm your dutles as a membor of this board without
prejudice or partiality, having in view both the

speclial [ltness of officers and the efficiency of the
Naval Service and, further, that you will not disclose
Lhe proceedings or recommendations thereof pertaining

Lo Lho seleclion or nonselection of individual officers
except as authorized or required by the Secretary of the
Navy or highor autherity, so help yvou God?"

The [ellowing oalh or affirmation shall then be administered to
the administralive support personnel:

"o you solennly swear (or affirm; that you will not
disclose the proceedings or recommendations thereof
portaining to the selection or nonselection of individual
olficers cxeepl as authorized or required by the Secretary
ol the Navy or higher authorily, so help you God?"

2. The Commandant ol the Marine Corps shall furnish the board
wilh thoe names and records of all officers who are eligible for
conslderalion.  The names of the officers eligible for
consideration shall be delermined as of the date Lhe board
CONVENQS. The board, however, shall not consider any officer on
the active-duty list who has an established separaticen date that
15 within 90 days after the date the board convenes.

3. Promolion Sclecbion Board. The function of the board is to
recomnend limiled duly officers of the Marine Corps on the
active-duty 1ist for promolion to the grades of lieutenant
colonel and major. The officers selected will be those officers
wiiom @ majorily of the members of Lhe board consider best
gqualilied for promolion, giving due consideration to any guidance
provided in thls precept concerning the needs of Lhe Marine Corps
for olficers wilh particular skills. In addition to the

Encl (1)



Loregoing standard of best qualified, all officers recommended
ifor promotion by the board must be fully qualified; that is, each
officer’s gualiflications and performance of duty must clearly
demonsitrate Lhal the officer would be capable of performing the
dullles normally associated with the next higher grade.

4. Conbtinualion Selection Board. An eligible officer who is
recommended for conlinuation must be fully qualified for
continualtion, and his or her continuation must be in the best
interest of the Marine Corps. "Fully quealified" means that the
individual’s record clecarly demonstrates performance in a
satislactory manner considering the grade and technical specialty

haold.

S, Joinl Duly Assignments

a4, Our ability to operate effcctively with Lhe other
Services is vital to our warfighting capability. To foster this
ability, a number of officers are assigned to joint duty with the
Joinlt SLall, Lhe other Services, and joint organizations. Board
members shall give appropriate consideration to the performance
ol officers who are serving or have served in such assignments.
To ensure our ability to conduct joint operations, the Marine
Corps is firmly committoed bo placing as many officers as possible
in joiul duly assignment billets. These assignments, critical
for the future success of the Marine Corps, may have resulted in
a carccer pattorn different from officers who have served
exclusively in Lhelr primary military occupational specially. Tn
making your determination of those officers who are best and
fully qualificd for promotion, you should view joint duty
assignmenls as having the same value as similar assignments
wilhin Lhe Marine Corps (c¢.g., Jjoint staff/Headquarters, U.S.
Marine Corps and CINC stal T/MARFOR staff).

b The charter of the board is to recommend for promotion
Lhose officers who are best and fully qualified for promotion.
The gqualificalions of in-zone, above-zone and below-zone officers
asslgned Lo Joint duty are such that:

(1) Officers serving on or who have served on the Joint
Stall arc cxpoecled, as a group, to be selected for promotion at a
ratoe nott less Lhan the rate for officers who are serving on or
who have scrved on the staff of the Secretary of the Navy or at
Headguarltors Marine Corps.

(7} Oflicers designated as joint specialty officers are
expectad, as a group, to be selected for promotion at a rate not
less than the overall board average.,

13y Officers serving in or who have served in other joint
duly assignment positions (other than officers covered in
subparagraphs (1) and (2) above} are expected, as a group, to be
solecled for promotion at a ralte not less than the overall board
AVOIadgo.



(4) OflNicers scrving on or who have served on the stafr
ol the Scerolary ol Defense are expected, as a group, to be
scoleclted for promotion at a rate not less than that for officers
who arce serving in or have scrved on the staff of the secretarny
of Lhe Navy or al Headguarters Marine Corps.

6. ANcquisilion. The Marine Corps ability to support futurc
operational requirements depends, in part, on senior officers who
have cexpoerience and Lraining in acquisition management (i.e.,
oflicers who posscss additional MOSs 9959 or 9958). The Defense
Acqulsition Worklorce lmprovement Act requires that the
qualilications of officers selected for the Acquisition
Professional community are such that those officers are expected,
as oa o group, Lo be promoted al a rate not less than the rate for
all non-—acquisition Marine Corps officers (both in Che vone and
the boelow-zone) in the same grade. Marine Corps manpower
managemnent practices for assignment of officers to the
acquisition workforce have been designed to achieve thie

oxpoctal lon.,

/. Carcer Palterns. The Marine Corps has not established an
oxpoectad or preferred career pattern for officers of the Regular
or Reserve Cowmponent.,  In your deliberations you should consider
Chat assignmenls are made in the best interests of the Marine
Corps. Ol ticers rarely have direct influence over their
assignments.  As a result of assignment policies and practices,
in the best intorests of the Marine Corps some officers have
developed skills and experience outside of their primary MOS and
may have boen ordered to serve multiple tours in that sub-
specialty.  When reviewing an officern's qualifications for the
next highor grade, you should alse consider that the Marine Corps
benefils when Lhe officer corps possesses a broad spoectrum of
exporicnees.  Assignmenls to Lhe operating forces, recruiting
duty, cqual opportunity duty, joint and external billets,
inlternat ional oxchange tours, the special education program or
the advanced degree program, the training community, and the
supporting establishment, all contribute to the depth and breadth
ol expericnces Lhat are critical to the Marine Corps. 1In
addition, in some instances, utilization policies or practices,
such as those basod on statutory restrictions on the assignment
of women, may have had an effect on carcer opportunities. All
assignments are important to the Marine Corps, and successful
performance ol assigned duties is the key in measuring an
officer's potential for preomotion. In determining the
qualificalion for promotion of any officer who has been affected
by such nllilization policies or practices, performance in duty
assignments should be given the same weight as that given to duty
cqually woll poerformed by officers who were not affected by such
policles or praclbices.

8. Fqual Opportunily

. I'he Department of the Navy is dedicated to equality of
Lreatmenl and opportunity for all personnel without regard to



race, creed, color, gender, or national origin. The Marine Corps
strives to maintain a professional working environment in which a
Marine's race, creed, color, gender, or naticnal origin will not
impacl bis or her professional opportunities. Accordingly,
within Lhis board's charter to select those officers who are
"best oand fully gualified,” vyou muslt ensure that officers are not
disadvantaged because of their race, creed, color, gender, or
national origin.

b Your c¢valualion of all officers must afford them fair and
equilable consideration.  You should be particularly vigilant in
your cvalualbion Lo lLake care that no officer's promotion
opportunily is disadvantaged by service utilization policies or
practices.  You should evaluate each officer's potential to
assume Lhe responsibilities of the next higher grade. The
overriding evaluation factor is the performance of assigned
dutiies and I remind you that all assigned dulties are important.

. This guldance should not be interpreted as requiring or
permiLLing preflecrential treatment of any officer or group of
ol ficers on the grounds of race, creed, color, gonder, or
national origin.

9. Professional Military kducation. Professional military
cducalion, cither resident or non-resident, is a valuable and
mportant aspecl of a Marine officer’s professional development.
The successful completion of Command and Staff College course
(resident or non--resident) or Amphibious or Expeditionary Warfare
School (residenl or non-resident? demcnstrates an officer’s
commlLlmenlt Lo self-improvement and represents a desire to prepare
for posilions ol Incrcased responsibility. Milestones toward
complotion of professicnal military education (i.e., course
completion certificates) similarly are indicative of these
distinguishing Lraitls,

10, When discussing your own persconal knowledge concerning the
professional qualifications of eligible officers, the board is
reminded that i personal remarks, basced on a member's personal
knowloedge, could be considered "adverse," the member cannct
discuss his or hor personal knowledge or evaluation urnless such
matter is contained in the officer's official record or other
malorial placoed before the board in compliance with the law and
Soervice regulation.  [n addition, should an officer's record
reveal the removal of a fitness report via the Performance
Fvaluation Review Board, Board for Corroction of Naval Records,
cte., the member may not discuss his or her personal knowledge
regarding the circumstances which resulted in the removal of the
reporl [rom the of ficer's record. However, documented incidents
ol misconduclt and substandard performance which are included in
an offfilcor's official record must be briefed to all board
memboers.  Mombers must cavefully consider each such incidenl in
coennoect.ion with their deliberations.



11, Faced with many well-qualified officers, there may be a
Lendency to simplily your task by summarily putting aside the
foldors ol ofiicers whose pasl records are less than perfect.
However, Lo do this is Lo fall short of your cbligation. A
Judgment of the whole person and the whole record is required to
determine wnose future potential will serve the Marine Corps
beslb,  You may conclude that particular adverse information
undermines an officer’s abilitly Lo serve successfully in a
posilion of increased authority and responsibility, despite an
otherwise oulstanding record. On the other hand, you may find
thal an colficer’s overall outstanding performance demonstrates
such potenlial for fulure service that 1t outweighs deficiency
notcd in thoe record. Some officers will have learned from their
mistakes In ways that make them stronger; others will have
strengths that oulwelgh relative weaknesses in their records.
Make Lhe best, nol simply the most obviously defensible, cholices.
By doing this you will not only fulfill your obligation, you will
also belttor serve the Marine Corps.

17, Marines are held Lo the highest standards of personal
conducl. The Naltion cxpects the officers of the Marine Corps to
exemplifly Lhe personal and professional character upon which
successiud military unils are built. The foundation of our
character is predicated on our Cthree Core Values: Ilonor,
Courage, and Commitment. Accordingly, the board has a duty to

forward to me the name ol cach officer whose record, in the
oninion ol a majority of Lhe members of the board, indicates that
Lhe officor should be required to show cause for retention on
aclive duly.  'The requirement to show causce can arise from
subsltandard perlormance of duty, moral or professicnal
develicbion, misconduct, or if retention is not clearly

consistonl with Lhe interests of national security. The board
shalll provide, under separate cover signed by the president and

Lhe recorvder, a supplemental memorandum containing a brief
explanaltion of the basis for the board's opinion that an officer
should be required to show cause for retention on acltive duty.
Upon such recommendation [ have the discretion to direct a more
detailed ingquiry into the matter,

13. A critical goal of the Marine Corps 1s to encourage —- to

demand —- innovalion and officiency to ensure that we retain an
adaptive, Lloxible, and effective naval force able to anticipate
evenls and win across the spectrum of conflict. Our institution

musl not restrict or limit the cpportunity of any Marine to think
crealively, develop new ideas, and maximize capabilities through
sound management practices. In your consideration, recognize
thal Che conlinued precminence of the Marine Corps in the future
is inexlricably linked Lo its ability to change and to manage for

ci liciency.  Our future depends on leaders who have demonstrated
their awarcnoss of this fact. Within the charter of best and
fully quaiificd, seek to sclect these officers. Bear in mind

that;, in the conlext of a changing Marince Corps, the officers
wilth the greatest capacily for innevation and management
i cieney may rellect a variety of backgrounds.

on



. The official military personnel records provided to the
board may inciude medical documents relevant to an officer's
physical qualilications. If the board desires clarification of
any such document, then the board president should reduce Lhe
board's quesltlons Lo writing and forward them to me. T will
provide such clarificalion as may be appropriate.

Lo The board president shall perform such administrative duties
In connection with the board proceedings as I may prescribe.  The
board proesidenl has no autheority to conslrain the board from
recommending for selection those fully gqualified officers it hat
the majority Linds best gualified to meet the needs of the Marine
Corps as specilicd by me.  The board president shall ensure that
paragraph 1o of this enclosure 1s read to each board member,
recorder, and administrative support person on the convening date
ol the board or on the date of assignment to the board, whichever
is latoer.

16, Per hobh Instruction (Dobinst) 1320.14 of 24 September 19986,
the following instructicns concerning communications and
infermation apply to thesce beoard proccedings:

a.  FMach of you (president, members, recorders, and
adminlstrative support personnel) 1s responsible te maintain Lhe
integrily and independence of this promotion selection board, and
to foster the carciful consideration, without prejudice or
partialilty, of all cligible officers. DeDInst 1320.14 provides
specific rules governing the conduct of officer promotion
solcoction boards and the actions of promotion selection board
porsonnel .,

bo You must pay particularly <¢lose atlontion to the rules
governing communicalbions with and among other board members, the
informat ton aulhorized to be furnished to you, and the procedures
you should lollow 1 you belicve that the integrity of this
promotion sclection board has been improperly affected.

. You may nol receive, initiate, or participate in
comuunicalbions or discussions involving information that DoDInsl
1320.14 precludes from consideration by a promotion selection
board. You arce Lo base your recommendations on the material in
each olficer's military record, any information T have provided
Lo the board In accordance with DoDInst 1320.14, and any
information apoul his or her own record communicated to you by
individual cligible officers under regulations I have issued. In
your deliberations, you may discuss your own personal knowledge
and cvaluation ol the professional qualifications of eligible
ol licers to Lhe extent that such matters are not precluded in
law, Dobinst 1320.14, or Service regulation from consideration by
a promobion scleclkion board or inclusion in an officer's military
personnel record.  You may not discuss or disclose the opinion of
any person nola momber of the board concerning an officer being
considered unless that opinion is contained in material provided
Lo Lhe board under the provisions of DoDInst 1320.714.



. L am Lthe only person who may appear in person to address
you on obher Lhan administrative mallers. All communications
wilh Lhis board, other than those that are clearly
admintstrative, must be in writing, given to each of you, and
mace part. of the beoard's record. I have designated In writing
thosoe persons authorized to provide routine administrative
information Lo you.

¢,  Before the report of the selection beard is signed, the
recommendations may be disclesed only Lo members of the board,
recorders, and Lhose administrative support personnel T have
designated in writing. Aflter you sign the board report, only the
reocommendattons of Lhe board may be disclosed. Fxcept as
authorized by DoDinst 1320.14 and sections 6l6(e}, 618{(f), 14104,
or 14108 () ol title 10, U.5. Code, the procecedings of the board
may noet be disclosed to any person not a board member or board
rocordoer.

[ . Ll at any time you beliove that you cannot in good
conscionce perferm your dutices as a member of the board without
prejudice or partiality, you have a duty to reguest relief by me
from this duty. [ wiil honor any such request. I you believe
Lhalt the integrity of the board's proceedings has been affected
by improper intfluence of military or civilian authority,
misconduct by the board president or a member, or any other
reason, or belicve someone 1s exerling or attempiing to exert
inappropriatoe influence over the beard or its proceedings, you
have a duly Lo regquest from me or the Sccretary of Defense reliof
From your obligation not to disclose board proceedings and, upon
recelving il, to report the basis for vour bellef.

g. Upon the completion of the board's deliberations, you
will, at a minimum, certify in your report to me that:

(1) To the best of your knowledge, the board complied
wilh DoDinst 1320.7141;

(72} That you were not subject Co or aware of any censure,
reprimand, or admonishment about the recommendations of the board
or thoe cxercvise of any lawful function within the authorized
discrotion of tho board;

(3) Thal you were not subject Lo or aware of any attempt
Lo cocrce or inlflucnce improperly any action in the formulation
of Lhe board's recommendations;

(1) That you were not party te or aware of any attempt at
unaubhorizod communicalions;

() That, to the best of ycur knowledge, the board
caraelully considered the record of each officer whose name was
furnished Lo the board;



(6) That Lhe officers recommended for promotion are, in
lhe opinion ol Lhe majority of the members of the board, fully
aqualificd and bost gqualified to meet Lhe needs cf the Marine
Corps among those olficers whose names were furnished to the
board;

—Or-

That. Lhe ofticers recommended for continuation are,
in the opinion of the majority of Lhe members of the board, fully
qualificd for continuation and that their continuation is in the
best interests of the Marine Corps;

(/) Thal you are aware that the names of the selectees
will be relceased Lo the public after the board report is
approvaed, and you know Lhat yvou may not disclose recommended
selectees unlil Lhe names are releasced to the public; and

(8) That you understand that, excepl as authorized by
Dobinst 13200104 and sccetions 6l6(e), 618(f), 14104, or 14108(d)
of title 10, U.5. Code, you may never disclose the proceedings

and deliboerations of the board to any person who is not a board
member or board rocorder.

1.7, Prior Lo adjcournmentl, The beoard must review the extent to
which Lhe expectations of this promotion selection board guidance
have boeoen mol .

I8,  “The record of the promotion and continuation seleclion
board's proceedings shall be prepared by the recorders and
administrative support staff. The record of the promotion

scelection board shall contaln at a minimum:

a.  Convening notice required by title 10, U.S. Code, section
6ld;

.o Al instructions, information, and guidance that were

provided Lo the board, under title 10, U.3. Code, secticn 615 and
Dobinst 1320.14, cxcept informalion concerning particular
officers, which wust be retained and transferred to the Director,
Personncei Managementl. Division;

<. The writlen repert of the board;

d. A lisl of all officers eligible for consideration:

¢. A sampling ol records prepared by the board president
under procedures prescribed by the Commandant of the Marine Corps

for use in convening special selection beoards; and

. Proecepl.



L9, The written report of the promotion selection board shall be
stgned by the board president, the board members, and board
recorders.  The report shall contain: a list of the names of the
ol ficoers it recommends for promotion; the name of any officer
considered and not recommended for promotion by the board who
submitted Lo Lhe board a request not to be selected for promotion
or who otherwise dircctly caused his/her nonselection through
wrillon communication to the board; the name of any officer
rocommended Lo show cause; and, Lhe certification described in
paragraph leg. Upon complelion of its proceedings, the promotion
sclecbion board shall forward its report to the Principal Deputy
Undaer Sceretary of Defense for Personnel and Readincss fFor
approval via, [irst, Lhe Commandant of the Marine Corps for his
recomueondations, sccond, the Judge Advocate General of the Nawvy
Tor tegal revicew, and third, me.

200 The wrilten report of the continuation board shall be signed
by Lhe board president, the board members, and board recorders,
and shall contain a list of the names of the officers it

recomnends for conbinuation, the names of the officers not
recomuended [or continualion, and the certificalion described in
paragraph 16g.  The continuation board shall forward its report
Lo me [or approval via the Commandant of the Marine Corps for his
recommendations and the Judge Advocate General of the Navy for

logal roview.
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