ARTMENT GF THE MAYY
UFFICE OF THE SECRETARY
1000 NAVY PEMTAGOM

WASHIMGTON, [0, 203603000

20 January 2004

Frow: Secroetary of Uhe Navy

Ter: Brigadicr General Thomas L. Conant, USMC (AV)

dudy g PRECHDPT CONVENING A SELECTION BOARD TO RECOMMRENIY OFFICHES
CFOTHE MARTNE CORPS ON THE ACTIVE-DUTY LIST FOR PROMOTION
TN GRADE OF CAPTATN

Frel s (1) Supplomental Guidance {or Captain Promotion Selection

Board
L. Membors., A selectlon board 1s appointed, consislting of
voursel foas prwuldmnt and the following additional members, for
the consideration of officers of the Marine Corps on the active-
duty Lish for npromotion to thoe grade of captain:

Colonetl Bradley N, Turner, USMC {(AV)

Colonel SLevon 1. Mlkins, USMC (AV)

Colonael banicel Do Teshoehyshyn, USMC (GR)

Colonel Panl K. o Hilton, UsMC (GR)

Bicutenanl Colonel Paul T, Corbin, USMC (AV)
Liencenant Colonel Jeseph ¥, Higgins, USMC {GR)
Lioubonant Cotonel William W. Wiggins, USMC (AV)
Licoultonans Colonel Keith A, Hulot, USMCR (GR)
Livulwndnt ‘olonel Roboert 1, Dixon, Jr., USMC (GR)
Lioutonant. Colonel Christopher E. Holzworth, USMC (AV)
Mivuimnllf ylonel Androew 1. Jensen TIT, USMC (GR)
[
{

—

—_—

Diceutonanl. Colonel Kevin M, Rel iy, USMC (GR)

el onan ‘olonel Mary J. Cheate, USMC (GR)
Lioutenant Colonel Drew 1. Dooldn, USMC (GR)
Lobenbenant. Colonel Wiliiam G, Poeroz, USMC (GR)
Biculenanl Colonel Frank R. Motley, Jr., USMC (Gi)

e e e

2. Recorders.  Captaing George 5. Palaima and Brian F. Nance,
Uoh Marine Corps Regserve, will Jointly acl as recorders. A
recorder will be prosenl during all board doliberations.

.0 Adminislrabive Personnel.  The following administrative

Support puruunnol aro hereby appointed:

Colonel Loo W, Fround, USMC

Mr. Wil liam Ao Hicks

Major Peter L, GilLis, USMC

Moo RHobor oo Sanday

Copslair Adan R ULqucLon T, USMCR
Captain Wondy AL Tlolmes, USMO

Chiol Warranl Officer W2 Bruce J. Campbell,
Mrs. Constanoca P Ray

Mr. Michacl D. Choosoeman

J5MC



IR PRECEPT CONVENTNG A SHELLECT TON BOARD 10O RECOMMEND OFBFICHRS
OFTHE MARTNE CORPS ON O THE ACTTIVE-DUTY LIST FCR PROMOTION
TOOTHE GRADE G CAPTATLN

My . dane Do Ritohio

My, Gracice Van Sheenboergon

Ghnnmory Scrgoant Kelvin O, Guthrie, USMC
Ounnory Scorgoanl. James Bride, Jr., USMCO

Moo o Jancels L, letor

Mrev, Susan Bl Reod

Staff Sergeanl krioc 5. Greoen, USMC

Sorgeant Timothy Do Donovan, USMC

Corporal Wleazar Castro, UsSMO

Lo (I(*rp(ﬂ'(ﬂ J()’-‘;('zph . O'Dell, USMC
Private irst Olass Salvader A, Arbujo, USMC
Privatoe First ,lass _lffany AL lawyer, USMC
Privatoe Mirst Class Raul Rojas, USMC

Privale Picest Class Joshua PPo Villegas, USMC

a. Date and Locat.ion.  The board is ordered Lo convene at
Noadkquarters, U5 Marvine Corps, Harry Teo Hall, Quantico, VA on
G orebruary 2004, or oas soon thereaflber as practlcable.

5. Guidance.  Tho board will proceed in accordance with the
ol lowing specilic guidelines wnich are cxplained in detail in
Lher onclosuroe

. Number of Seleclions Authorized.  The board may salect
for promoi fon Lo vhe grade of captain, 100 percent of the
el b\w UOpHIn Lion,  The eligible population consisis of ahove-
: voand In-vone of ftcers. Thoe board is not roequired Lo select
oy e maximum numnber provided.,

b, oSolection Standard.,  The board shall carefully consider
wilhoul protadice or partialily the record of every cligible
slilicer.  The oflicers selectod will ke those officers whom a
nerjority of Uhe momboers of the peoarnd consider Tully qualificd lar
promol ion; Lhat s, cach officer's gqualifications and performance
of duty must clearly demonsitrate thal the officer would be
Capable of periorming the dulies normally associated with the
nexl higher grade.  this standard applics to all eligible
olficers, including those above-zone. Those officers determined
Pl by qualilied are considered Lhe bost qualificd.

L Requests tor Nonselectlon.  Some promotion eligible

il rcers may inlend Lo leavo act1VP duty and thercfore submit a
Wil Lton reguest nol to be seloected for promotion to the board
preaident s Any of b teer who submits such a regquest will st :i L1 pe
copsiderod for nromotion amd will Lnour a fallure of selectlion 1f
not rocomnendod Tor promotion by Lhe board.  Under current law,
ano ot reor who subwits a reouesl nob to be selected Tor promotion
or who olherwise direcctly caused hils/her nonselection through
wridion commgiioalion Lo Lhe board is not entiiled to separalion
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pay L0 the orficer is dnvolunlarily discharged from active dubty.

Aocordingly, the beard is regquirea to include in its report the
names ol Lhose of flcers considoered and not recommendod Lor
promol ion by Lhe board who submitted Lo the board a request not
Lo be sceleched (for promotion or who otherwlise directly causod
Lheir ronseleclion through wrilitlen communicatlion Lo the board.

A4, Puual Cpportunity.  The board's covaluation of all
ol ficors, rogardloss of race, creocd, color, gender, or national
ovidgin, must altord themn falr and cguitable consideration.

oL Marital Slatus.  The marital slatus of an eligible
ol Ficer or Lhe employment, education, or volunteer scrvice ol a
spolse will nol boe considored.

6. Additional twidance.  n addition Lo an explanation of the
gquidance in paragraph 5 above, Lhe cenclosure conltains additiona
qiridance Lor the board Lo consider in delermining qualification
and seloeclion potential.  Adwinlstrative instructions and the
cabh Lor Lhe mewbers, recorders, and administrative support
personne o are also included,

J.oo Contident iabity ol Board Proceadings. Unless exproessly
aulhorized or roquired by the President, Secretary of Defense,
myseti, noither you nor any member of the board or administratd
stall may dicolose tho proceedings, deliborat:ions, or
roecommetdal tons of Lhe promotion seleciion or continuation
soloction boards. AL board menbors and adwinistrative staff
must comply fully wilh these rogquirements, and [ expect you to
cwphasize the need for strict confidentiality.

1
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SUPPLEEMENTAL GUIDANCE FOR
CAPTATN
PROMOTION SELECTION BOARD

. he Tollowing oath or alfirmalion shall be administered to
Lhe recorders by Lhe president: of the board:

"Nooyou solamnniy swear {or alfirm) Lhat you will

koo o true record of the proceedings of this board

and, furthoer, that you will not disclosc the procesdings
ar recommendations thercof pertaining to the selection
o nonselection of individual oflicers except as
authorized or required by the Scceretary ol Lhe Navy

o higher aacthority, so help you Cod?"

The Tollowing oalh or affirmation shall then be administored by
Lhe roecordor Lo cach member of Lhe board:

"o you solemnly swear {or alfirm) that yvou will

petrform your dullies as a memboer of Lhls board without
prejiudieoe or partiallty, having in view both the

spocial fitness of officers and Lhe efficicncey of the
Naval Sopvice and, further, that vou will not disclosc
the procecdings or recommendations thereof pertaining

Lo The seleclion or nonscelectlon of individual officers
exoeplt as authorized or required by the Secretary of the
Mavy or highoer auithority, so help you God?"

The Tollowing oalh or aflirmation shall then be administored to
the administrative supporl personnel:

"o you solomnly swear {(or affirm) thal yvou will nof
disclose ne proceedings or recommendations theroof
portaining to the sclection or nonseleclion of individual
ol ficers oxeopl as authorizoed or required by the Secretary
of Phe Navy or higher aulherity, so help you God?"

2. The Commandant of the Marine Corps shall furnish the hoard
with Lhe names and records of all offlcers who are eligible Tor
considerat ton.  The names of the officers eligible for
considerat fon shall be detormined as of Lhe date the board

GOV O,

3.0 Promolion Seleclion Board.  'Thoe function of the board is to
reconmend of Fiears of the Marine Corps on the active-duty 1ist
For prowot ion Lo Lhe grade of captain.  The officors selectad
wiil be Lhose ol lecors whom o majority of the members of the
bBoard consider talbly gqualified for promotion; that is each
ofticor’s qualiftications and porformance of duly must clearly
domonst rate that the ofticer would be capable of performing the
duttes normalbly asseociated wilh the next higher grade. Thosc
oflibcers detormined fTully gualified are considered the best
cner L b

Encl (1)



1. Carcer Paliorns. The Marine Corns has not costablished an
capectod or proforroad carcer pattern for officers of the Regular
or Resorve Conponent. in your deliberations you should consider
thal aesignments are made in Lhe best interests of Lhe Marine
Corps. ONfLeors raraly hnv& direct Influence over their

assrgnments.  An oo r§>n] of assignment policies and praclices,
i bhio bost interesls of thc Marine Corps some of ficers have
doevoelopod skilla and prorionce outside of their primary MOS and

way have been ordered Lo sorve multiple Leurs in that sube-
specliallty. Whon reviowlng an officer's qualifications for the
noexb hitgher grade, vou should also consider that the Marine Corps
boenefits when fhe officer corps possesses a broad speclrum of
expericnces.  Assiguments Lo the operating forces, recruiting
duly, cqual opportnniiy duty, joint and external billets,
internatlonal cxchange lours, the special education program or
Uhe advanced degree program, the training community, and the
supnorting establishmont, all contribute to the depth and breadth
nl o expeoriences hat o aro aritical Lo the Marine Ccrps. In
add U bon, in some inskances, utilization policies or practices,
such an L hose bdnud on stalbutory restrictions on the assignment
ol women, may have had an effect on carcer opportunities. All
assigmnent s oare dmportant $o the Marine Corps, and successful
porlornance of assigned dutics 1s Lhe key in measuring an
offticor's potential for promotion. In determining the
(quart b lical bon For promoiion ol any officer who has been affected
by such ubtlizatvion policics or practices, performance in duty
asslgnments should be given the same weight as that given Lo duty
caual by well porformed by officers who were not affecled by such
policios or practices

Do Fouel Goportuniiy

a. o Tho Ix purlncn‘ of the Navy 1 dedicaled to egualily ol
tircatment. and opportunity for all personnel without regard Lo
race, opood, uu{ow, gonder, or national origin. The Marine Corps
strives Lo malntain a professional working environment in which a
Marine's race, creced, color, gender, or national origin will not
impaclt tiis or her professional opportunilies. Accordingly,
within Lhis board's charter to selecl those afficers who are
Tlul oy and best ogualifiod,” you must ensure that officers are not
diwadvnnldqnd becaase of thelr race, creoed, color, gender, or
nat lonal origin,

bo o Your ovaluation of all officers must afford them fair and
cquitable consideration.  You should be parlicularly vigilant in
vour evalual ton Lo take care that no officer's promotion
opportunily is disadvantaged by service ulilization policies or
oractices, Yo should evaluate cach officer’s potenlial to

asaume Lhe respeonsibililios of the next higher grade. The
overciding ovaluaabion fachor ts the performance ol assigned
b bes and 1 orewmind yvou that all assiqned dulblies are important.



This guidance showld nol be interoreted as requiring or
permitbUing proeferential treatmenl of any officer or group of

cidloers on Lhe grounds ol race, creced, color, gender, or
natdona!l origin.,

6. Whoen discussing your own personal knowledge concerning the
prolessional gualilications of eligible officers, the board is
rewinded Lhat 0f persoral remarks, based on a member's porsonal
knowledage, could be considered "adverse,” the momber cannot
dliscuss his or ner personal knowledge or cevaluation uniess such
maller is contained in the officer's official record or other
maloerial placed before Lhe bosrd in compliance with Lhe law and
Sorvice rvoeguibalb lon. [n addition, should an officer's record
reveal Lhe vemoval ol a fitness reporl via the Performance
Bvalualion Reviow Board, Board for Corrvection of Naval Records,
cle., the menber may not discuss his or her personal knowledge
regarding the cirvouwnstances which resulted in the romoval of the
roport from the officer's record. Howoever, documented incidents
ol misconduact and substandard performance which are included in
A ollicer’s ofricial recerd must be briefed to all board
mempbors.  Mombors muslt careful by consider each such incident in
connectiton with tholre deliborations.

Jo Paced with many woll-qualified officers, Lhere may be a
Lendency Lo simplily your Lask by summarily putting aside the
Folders of ofllcers whose past records are less than porfect.
However, Lo do Lhis s to fall short of your obligation. A
judguent of the whole person and the whole record is required to
delarmine whose fulure potential will serve the Marine Corps
best o You may conclude thalt parlicular adverse information
nndermines an oificer’s abilily to serve successfully in a
posilion ot dincreased authorily and responsibility, despite an
ctherwise outslanding record.  On the other hand, you may find
that an officer’s overall outstanding porformance demonstratos
such polenltial Tor Tulure scrvice that 1t outweighs deficicnay
notoed i Lhe recorvd.  Some officers will have learned from their
mistakes b ways that make them stronger; cthers will have
strengtings Lhalh onlweigh rolative weaknesses in their records.
Make thoe best, pot simply the most obviously defensible, cholces.
Sy doing this you will not only fulfill your obligation, you will
also beller serve Lhe Marine Corps.

8. Marines are hotd Lo the highest standards of personal
conduct. The Nablon expects the offlicers of the Mariance Corps to
exemp ity the personal and professional character upon which
successtul military units are built. The foundation of our
charactor Lo prodicabod on our Lhreoe Core Valuos: Honor,
Courage, ol Commd ement. Accordingly, Lhe board has g duty Lo
Lorward to me [he nane of cach officer whose record, in Lhe
opinion of & weorily of the members of The board, indicates rhat
thoe ol ticor should boe regquired Lo show cause for retention on
active duty.  The requirement Lo show cause can arise Trom
substandard performance of duly, moral or professional
deroliction, misconducl, or If retention is not clearly

Lad



consistont with the interests of nalional security. The board

shall provide, onder scoparate cover signed by the president and
Lho recorder, o supplemental memorandum containing a brief
cxplanabion ol the basis for the board's opinion that an of Ficer
stiowld be roguirod Lo show cause for relention on aclive cuty.
Upon sueh recommendal ben T ohave the discrelion fto dirccl a more

detalled dngquiry into the matlor.

Yoo A criticoal goal ol che Marine Corps is to encourage -- to
demand - innovation and elflliciency to ensure that we relain an
adapltive, texible, and celfective naval force able Lo anticipate
cventsoand Wwin across the spectrum of conflicl. Our institution
must nel reshrich ov 1imil the opportunity of any Marine to Lhink
croal bvely, develop new ideas, and maximize capabilities through
sound managemenl practices.  in your consideration, recognize
Lhat the continued preoeminence of the Marine Corps in the fulure
Lsoinext cicably Tinked to ils ability to change and to manage for
eolitorency. Our future depends on leaders who have demonstrated
Pholr awareness of Lhis fact.  Within the charter of fully and

bost quabibied, scck to select these officers.  Bear in mind
that, In the context of a changing Marine Corps, the officers

Wilie the greatest capacily for innovation and management
clfloiency may reflect a variety of backgrounds.

PO, The oflicial military personnel records provided to the
boord may dinclude medical documenlts relovant to an officer's
physical qualifications.,  1f the board desires clarification of
any such docuwent , then the board president should reduce 1Lhe
board's questions to writing and forward them to me. T will
provide such clarilication as may be appropriate.

LEo The bhoard president shall perform such administrative dutics
i connection willh the board proceedings as T may proscribe. The
board president. has no anthority to conslrain the board from
recomnmending Tor seloection those off icers thatl Lhe majority finds
Fully and best o gqualified Lo meet the needs of the Marine Corps as
specttiod by ma.  The board presidenl shall ensure that paragraph
L2 ol this enclosure 1s read Lo each board member, rocorder, and
admintstralive supporl person on Lhe convening date of the board
or oon Lhe dabe ol assignment Lo Lhe board, whichever is lator.

2 Por ol Instroction (Dobdinsl) 1320.14 of 24 seplember 1996,
the following Instruclions concerning communical ions and
inftormation apply Lo Lhese board proccoedings:

. Mach of you ({president, members, recorders, and
adivinistralive sapporlt personnel) is responsible to maintain the
integrity and dndesendence of this promotion selection board, and

Lo toster che careful considoration, withoub orojudice or

parbiatity, of all eligible officers.  DoDinst 1320.14 provides
spectbie ridlas governing Lhe conduct. of officer promotion
seieclion boards and Lhe actions of promotion selection board

prrraonne .,



. You st pay particucarly closo attention to Lhe rules
gove rting comminical lons with and among olLher board memboers, the
intormet ion authorized to be furnished Lo you, arnd the procedures
youl should follow i you believe Lhal lLhe integrity of this
promol fon seloction board has been improperly affected.

¢ You way not o receive, initialte, or participate in

ommnni cations or digcussions invoelving informalion that Doblinst
1320014 mrecludes rom consideration by a promoetion selection
boarnd.,  You arce o base yvour recommendations on the material in
cach ol ficor's military record, any information I have provided
to Lhoe board in accordance wilh DebDlnst 1320014, and any
inlormal ion aboul hig or hoer own record communicalbed to yvou by
individiual olbigible off icers under regulations I have 1ssuod. In
VAEHAS dvl]wnrulwunn, your may discuss your own personal knowlaedge
and cvalual ion of tho professional gqualifications of eligible
ol ticars Lo Lhe oxlent that such matters are not precluded in
Law, Doblnst 13720.14, or Service regulation [rom consideration by
o prromes fon o solection board or inelusion in an officer's military
porsonnel record. You may net discuss or disclose Lhe opinion of
any poerson not o member ol the board concerning an officer being
considoered unless that opinion is contained in material provided
Lo Lhe board under the provisions of DobInst 1320.14.

. I cun Lhe only person who may appear in person to address
voll ¢cn obhor Lioan administrative matters.,  AlLL communications
wilh this board, other than those that are clearly
administrative, mast be Iin writing, given to each of you, and
medde part ol the board's record. I have designated in writing
Chose persons authorized Lo provide rouline administralive
inlormation Lo you,

oL Botore the reporl of Lhe sclection board is signed, Lhe
rocopmetidal Lons may boe disclosed only Lo members of thoe board,
rocorders, and those adninistrative support personnel [ have
dosignated inowriting.  After you sign Lhe board report, only the
recommendations of tho board may be disclosed. Except as
auvthorized by Dobinst 1320.14 and sections 6l6(e), €18(7), 14104,
or TAT08 ) of Lilla 10, U.5. Code, bthe proceedings of the board
may not e disclosoed Lo any peorson not a board member or board
rocordor,

. bl al any Lime you boelieve that you cannot in good
cotlsciconee peorform your dulies as a member of the beoard without
pro}‘ﬂivn or pariialily, you have a duty to request reclief by me
(rom this duty., T will honor any such request. [ you believe
thl tiz inteqgrity of the board's proccedings has been affoectoed
by \“}ncnnw nflaence of mititary or cilvilian authority,
miscoonduct by the board prosident or a membar, or any other
roason, or belleve somcone 1s cexerting or abltompting fTo exert
inapnropriale Infltuence over the beard or its proceedings, vou
have o duty Lo roquest Trom me or the Secretary ol Deflensc rellel
(rom yvour obligation nol Lo disclose board proceeacings and, upon

rocaiving i1, io report the basis for your belief.

[



.  Upon the completion of Lhe board's deliboerations, vou
will, of oo omininum, corbify o in your report Lo me thal:

(L} Te the best of yvour knowlodge, Lhe board complied
wilh Dobinst 120,145

(2) That you weroe nolb subject Lo or aware of any censure,
rovriwand, or o admonishment aboul the recommendations of the board
or Lhe oxercise of any Lawful function wlithin the avthorized
Adtsocretion ol the board;

(%) Thal you were not subjecl to or aware of any atlempt
Lo cocrao or intfituoncee improperly any action in the [ormulation
ol the board's rocommendations;

(1) Phat. yvou wore nobt party Lo or awarce on any attempl at
unaul horizod commund cal iorns;

(H)y That, Lo the best of yvour knowledge, thoe board
carctulliy congidered the record of esach officer whose name was
farnishod to the board;

(6) 'bal thoe officers rocommended [or promotion aro, in
the opinion of the majority of the members of Lhe board, fully
cual i iied and besl qualificd to meet Lhe needs of the Marine
Corps among those officers whose names were furnished to the

Drareard;

(7} That vyou are aware that the names of Lhe selectees
wil! by roloasod Lo Lhe public after the kboard report is
approvoed, and you know Lhat you may not disclose recommended
soloctens unt Ll the names are reloased to the public; and

(8) Thal vyou understand that, except as authorized by
Donlnst 1320014 and secltions elé(e), 618{(L£), 14104, ov 14108 ()
of title 10, U.g. Code, you may noever disclose the proceedings
and deliberations of Lhe board to any person who 1is not a board
membher or hoard rocordoer.,

4. Prior to adjournment, the board must review the extent to
which thoe cxpeclations of this promoticon selection board guidance
have boon et .

l4.  The record of Lhe promoticon selection board's procecdings
shall be proparcd by the recorders and administrative support

stalbl and shall contain at a minimum:

. Convening notice roguered by title 10, U.S. Code, sesction

OH14;
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b, AL inslructions, inlormation, and guldance that were
provided Lo e bhoord, under vtivle 10, U.8. Code, section 675 and
Dot 13200104, except information concerning particuiar
ol ticers, which musl be retained and transferred to the Director,
Porsonnel Managemoenl Division:

0. The wrilten repori ol tThe board;
d.o A Tist o of altb officers cligible for consideration;

. A sampling of records prepared by the board president
wnder procedures prescraibed by Lhe Commandant of the Marine Corps
For nse in convening special selection boards; and

fr. Procepl,

teo The writ Len raport of Lhe promotion sclaclbion board shall be
signed by the board prosident, the board members, and board
recorders. The reoorl shall contain:  a list of the names of the
olllicers it recomuends for promotion; the name of any officor
cons tderad and not recommended for promotion by the board who
submittod to the board a request not to be selected for promotion
or who otherwise aireclly cansed his/her nonselection through
writtoen comminicat ion Lo the board; the name of any officer
rocommendaod Lo show cauge; and, Lhe certlficaticon described in
paragraph Zg. Upon completion of 1ts proceedings, the promotion
scelectton board shall forward its report to the Principal Deputy
Unider DSecrelary of Delense for Personnel and Readiness for
approval via, first, Uhe Commandant of the Marine Corps for his
rocommendat ions, scecond, the Judge Advocate General of the Navy
for legal revicew, and tnicd, mo.



DEPARTMENT OF THE NAVY
OFFICE OF THE S8ECRETARY
1000 NAVY PENTAGON
WASHINGTON, D.0. 20350-1000

From: Scoreotary of The Navy
o Brigadicr General Themas L. Conant, USMC {(AV)

Subg: MODIFTCATLION 10 THE PRECEPT CONVENING A SELECTION BOARD ''C
RISCOMMIEND OFITCERS OF THE MARITNE CORPS ON THE ACTIVE-DUTY
s POR PROMOTTON TO THE GRADE OF CAPTAIN

R i s () My ltr of Z0 Jan 04

1. The following officers are relcased from appointment as
memboers of the board:

Liculenant Colonel Keith A, Hulel, USMCR (GR)
Licutenant Colonel Christopher B, Holzworth, USMC (AV)
Liculenant Colonel William W. Wiggins, USMC (AV)

2. 'The following oflficers are appointed as bhoard members:

Lhicutenant Colonel Lisa J. Hynes, USMCR (GR)
Liculenant Colonel Themas D. McGinnis, USMC (AV)
Licutenant Colonel John B. Starnes, USMC (AV)

3. Caplain George E. Palaima, U.5. Marine Corps Reserve, is
released from appolintment as a rocorder of the board and Captain
Danicl B. Sparks, U.3. Marine Corps Rgserve, is appointed as a
Lhoard rocordar.




