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DEPARTMENT OF THE NAVY
OFFICE OF THE SECRETARY
1000 NAVY PENTAGON
WASHINGTON, D.C. 20350-1000

8 September 2003

From: Secretary of the Navy
To: Brigadier General Kevin M. Sandkuhler, USMC (GR)

Subij: MODIFICATICN TO THE PRECEFPT CONVENING A SELECTION BCARD TO
RECOMMEND OQFFICERS OF THE MARINE CORPS ON THE ACTIVE-DUTY
LIST FOR PROMOTION TO THE GRADE OF MAJOR

Ref: (a) My ltr of 27 Aug 03

1. Lieutenant Colonel Eric J. Levesgue, U.S. Marine Corps
Reserve, 1s released from appolintment as a member of the bocard
and Lieutenant Colonel Robert R. Underwcod, U.S3. Marine Corps
Reserve, 1s appolinted as a board member.

wlﬂdﬁgaﬂv/ ?
Hansford T. "Johnson

Secretary of the Navy
Acting



DEPARTMENT OF THE NAVY
OFFICE OF THE SECRETARY
1000 NAVY PENTAGON
WASHINGTON, D.C. 20350-1000

27 August 2003

I'vom:  Secrolary of Lhe Navy
Vo Brigadioer General Kevin M. Sandkuhler, USMC (GR)

Sulgo PRIECEPT CONVIENING A SELECTION BCARD T0O RECOMMEND OFFICLERS
Ol THI MARLINK CORPS ON THE ACTIVE-DUTY LIST FOR PROMOTION
TOOTHE GRADE OF MAJOR

Frvee e (1) Supplemental Guidance for Major Promolbion Selection
Board

L. Members. A seleclion board is appointed, consisting of
yoursell as proesident and the following additional members, for
the consideration of officers of the Marine Corps on Lhe activo-

duty list Tor promotion to the grade of major:

Colonel Gordon B, Habbestad, USMC (AV)

Colonol Michacl A, Dyer, USMC (AV)

Colonel Walter I Augustin, USMC (GR)

Colonel Thempson A, Gerke, USMC (GR)

Coloncl Mark . Bean, USMC (JT/GR)

Licntenant Colonel William R. Grace, USMC (AV)
licutenant Colonel Gary A. Strasmann, USMC {(AV)
Niculenant Colonel Michael R. Bowersox, USMC (GR)
Liculenant Colonel Christopher A. Sharp, USMC (AV)
Niecutenant Colonel Krista J. Crosctto, USMC (GR)
Licultenant: Coloncel Alvin J. Van Steenbergen, USMC (GR)
Bicutenant Coloncel Peter J. Keating, USMC (GR)
Iicultenant Colonel wric J. Levesgue, USMCR (AV)
Licutenant Colonel Carlo A, Montemayor, USMO (GR)
Licubtenanl Colonel James G. lorton, USMC (AV)
Liculenant Colonel Gregory P. Deeb, USMC (AV)

2. Recorders.  Major Rdwin L. Scoggin, U.5. Marine Corps, and
Captain Manuel Rangel, Jr., U.S. Marine Corps, will jointly act
as recorders. A recorder will be present during all board
deliberations,

3. Admuinistrative Personnel. The following administrative
support personncl are hereby appointed:

Colonel Tweo W. Freund, USMC

Colonel Charles V. Mugno, USMC

Colonel Michacel T.. Hawkins, USMC

Mr. William A. Hicks

Major Peter L. Gillis, USMC

Mr. Roboert J. Sunday

Capltain Alan R. Singleton T1, USMCR

Caplain Wendy A. Holmes, USMC

Chief Warranl Officer W4 Doreen A. Boggs, USMC



Subj:  PRECEPT CONVENING A SELECTION BOARD TO RECOMMEND OFFICERS
OIF THE MARINE CORPS ON THE ACTIVE-DUTY LIST FOR PROMOTION
TO PHE GRADE Ol MAJOR

Mrs. Constance P, Ray

Mrs. Jane D. Ritchie

Mrs. Gracle Van Steenbergen

Gunnery Sergeant Kelvin ©. Guthrie, USMC
Gunnory Sorgeant James Bride, Jr., USMC

Mrs. Janet I,. kctor

Mrs. Susan B. Reed

Corporal Mleazer Castro, USMC

Lhanco Corporal Anthony H. Cooperwood, USMC
Private First Class Salvador A. Arbujo, USMC
Private Mirst Class Joshua O. Bainbridge, USMC
Private IFirst Class Jason M. Koerbel, USMC
Privale First Class Tiffany A. Lawyer, USMC
Private IMirsb Class Joseph E. 0'Dell, USMC
Privale FFirst Class Raul Rojas, USMC

Private First Class Joshua P. Villegas, USMC

4. Dale and hocation. The board is ordered to convene at

Headguarters, U.S. Marine Corps, llarry Lee Hall, Quantico, VA on
8 Scptomber 2003, or as soon thereafter as practicable.

5.  Guidance. The board will proceed in accordance with the
folilowing specilic guidelines which are explained in detail in
Lthe enclosure.

4.  Number of Sclections Authorized. The board may select
for promotien to the grade of major, a number of officers which
most closely approximates 90 percent of those eligible in-zone
oflficers. Of theose officers selected, not more than 10 percent
may be selected from below the promotion zone. The board is not
requirced to sclect Lo the maximum number provided.

. Sclection Standard. The board shall carefully consider
without prejudice or partiality the record of every eligible
officer. The oflicers selected will be those officers whom a
majority of the members of the board consider best qualified for
promotion. In addition Lo the standard of best qualified, the
officers recommended for promotion by the board must be fully
qualified; that is, each officer's gualifications and performance
of duty must clearly demonstrate that the officer would be
capable of performing the duties normally asscciated with the
nexlt higher grade. This standard applies to all eligible
ollicers, including those above and below-zone.

. Requests for Nonselection. Some promotion eligible
officers may intend Lo leave active duty and therefore submit a
writlen request not to be selected for promotion to the board
presidenl.  Any officer who submits such a request will still be
considered Lor promotion and will incur a failure of selection if

nol recommended for promotion by the board. Under current law,




Sub e PRECEDPT CONVIENING A SKLECTION BCARD TO RECOMMEND OFFICERS
OF THE MARINE CORPS ON THE ACTIVE-DUTY LIST FOR PROMOTION
1O IR GRADE OF MAJOR

an ofTicer who submils a request not to be selected for promotion
or who otherwise directly caused his/her nonselection through
wriltten communication to the board is not entitled to separation
pay 1 the officer is involuntarily discharged from active duty.
Accordingly, thoe beard is required to include in ils report the
names off Lhose officers ceonsiderced and nct recommended for
promolion by Lhe board who submitted Lo the board a request not
to be scelected for promotion or who otherwlse direclly caused
tholr nonsclection through writlten communication Lo the board.

d.  Skill Cuidance. Within this board's charter to sclect
those ol Ticers who are "besl and fully qualified, " the board
shall give due consideration to the needs of the Marine Corps for
ofllicers with particular skills. At this time the needs of the
Marine Corps reflect a critical shortage (below 85%) of officors
i Lhe grade of major in Lhe following skill areas:

NUMBER PERCENTAGE SHORT
MOS SKIT SHORT OF REQUIREMENT
0180 Adjubant 40 42%
02XX Tnlelligence 82 35%
0602 Command and Control Systems 52 271 %
5803 Military Police 8 20%
6602 Avialion Supply 14 25%
1207 Ny Command and Control 35 26%

Because the Marine Ceorps promotes unregtricted officers
wilhin ¢ single competiltive category and not by military
occupalional specially, there is no quota established for the
seloction of officers in these military occupational specialties;
however, the board will make every ceffort to consider the needs
ol the Marine Corps f[or ollicers with these particular skills
whoen delermining those officers who are best and fully qualified
For promotion.

e.  Joint huly Assignments. The quality of performance of
ol ficers who have served in or are serving in joint duty
asslignments shall be given the same weight as quality of
performance in assignments within the Marine Corps.

. Mgual Opportunily. The board's evaluation of all

officers, regardless of race, creed, color, gender, or national
origin, musl afford them fair and equitable consideration.

g. himiled Duly Officers. The board’s evaluation of

ol ficers who were Tormerly limited duty officers must afford them
Fair and equitable consideralion.
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h. Marital Status. The marital status of an eligible
ol licer or Lhe omployment, education, or volunteer service of a
spousce will not be considercd.

6. Conbinuation Board. Upcn completion of the major promotion
selection board, the board shall reconvene as a continuation
board.  The conbinuation board may selecl for continuation 100
percent of those caplains who arce subject to involuntary
digcharge Lor bwice failing of selection to major; are prior
cenlisted; have over 15 years, but less than 18 years, of service;
and who are deomoed by a majority of the members of the board to
be [ully gqualilied for continuation and whose continuation is in

the best interest of the Marine Corps. The officers sclected
will be continued until reltiremenl cligible. The board is nol
roegquired Lo gelecl to the maximom number provided. The

Commandanl of the Marine Corps shall furnish the board with the
names and rocords of such officers.

7. Additional CGuldance., In addition to an explanation of the
guidance in paragraph 5 above, the enclosure contains additional
guidance lor the board to consider in determining cqualificaltions
and seleclion polential. Administrative instructions and the
oath lfor Lhe members, rocorders, and administrative support
personnel are also included.

8. Conlidentiality of Board Proccedings. Unless expressly
authorized or reguired by the President, Secretary of Defense, or
mysolf, neither you nor any member of the board or administrative
stafll may disclose Lhoe proceedings, deliberalions, or
recomumendations ol Lhe promotion selection or continuation
scleclion boards. All board members and administrative staff
must comply [ully with these requirements, and 1 expect you to
ciphasize Lhe need for strict confidentiality.

Hansford T. Johnson

Secretary cf the Navy
Acting




SUPPLEMENTAL GUIDANCE FOR
MAJOR
PROMOTION SELECTICN BOARD

1. "The following oath or affirmation shall be administered to
Lhoe recorders by the president of the board:

"o you solemnly swear {or affirm) that you will

keep a true rcecord of the proceedings of this board

and, further, thal you will nol disclose the proceedings
or recommendations thereof pertaining to the selection
or nonscelectlon of individual officers excopt as
anthorized or required by the Seccretary of the Navy

or higher authority, so help you God?"

The following calh or affirmation shall then be administered by
the rocorder Lo cach member of thoe board:

"Do o you solemnly swear (or affirm) that vou will

perform your duties as a member of this board without
projudice or parliality, having in view both the

special [ilness of officers and the cfficiency of the
Naval Sorvice and, further, that vou will not disclose
Lhe proceedings or recommendations thereof pertaining

Lo Thoe seleclion or nonselection of individual officers
excepl as aulhorized or required by the Secretary of the
Navy or higher autherity, so help you God?"

The Tollowing oabh or atffirmation shall then be administered to
the adminislrative support personnel :

"Do you solemnly swear (or affirm)} that vou will not
disclose the proceedings or recommendations thereof
portaining bto the selection or nonselection of individual
of ficers excepl as authorized or required by the Sccretary
ol Lhe Navy or higher authority, so help you God?"

7.  The Commandant of the Marine Corps shall furnish the beard
with Lhoe names and records of all officers who are eligible for

congideraltion. The names of the officers eligible for
consideration shall be determined as of the date the board
convenes.  The board, however, shall not consider any officer on

Lhe active-duty list who has an established separaticn date that
is wilthin 90 davys after the date the board convenes.

3. Promolion Sciection Board. The function of the board is to
recomnend ol licers of Lhe Marine Corps on the active-duty list
Tor promollon Lo the grade of major. The officers selected will
be Lhose ofllcers whom a majority of the members of the board
consider best gqualified for promotion, giving due consideration
to any guidance provided in this precopt concerning the necds of
the Marine Corps for officers with particular skills. 1In
addition Lo the foregoing standard of best qualified, all

Encl (1)



ol Ncers recomuended for promotion by the board must be fully
qualificd; that is, cach officer’s qualificalions and performance
of duly must clearly demenstralte That thoe cfficer would be
capable of performing the duties normally associated with the
next highoer grade.

1. Continuation Sclection Board. An eligible officer who is
reconmended for continualion must be fully qualified for
conttinuation, and his or her continuation must be in the best
mtorest ol the Marine Corps. "Fully qualified"” means that the
individual’s rocord clearly demonstrates performance in a
saltisfactory manner considering the grade and technical specialty
hold.

H.oJoint buly Assignments

a.  Our abiliby to operalte effectively with the other
Services is vilal to our warfighlting capability. To foster this
abilily, a number of officers are assigned to joint duty with the
Joinl Stafl, lLhe other Services, and joint organizations. Roard
members shall give appropriale consideration to the performance
of officers who arce serving or have served in such assignments.
To cnsure cur abllity to conducl joint operations, the Marine
Corps Qs firmly committed to placing as many officers as possible
nojoint duly assignment billets. These assignments, critical
for the future success of the Marine Corps, may have resulted in
a carcer patlern different from officers who have served
exclusively tn their primary military occupational specialty. In
making your delermination of those officers who are best and
fully quatificed lor premotion, you should view joint duty
assignments as having the same value as similar assignments
within the Marine Corps (e.g., Jjoint staff/Headquarters, U.S.
Marinc Corps and CINC stafl/MARFOR staff).

. The charter of the board is to recommend for promoltion
those ollicers who arc best and fully qualified for promotion.
The gqualifications of in-zone, above-zone and below-zone officers
asslgned Lo Joinl duty are such that:

(1) Officers serving on or who have scrved on the Joint
Stall arce expected, as a group, to be selected for promotion at a
rate not less Lhan Lhe rate for officers who are serving on or
who have scerved on Lhe staff of the Secretary of the Navy or at
Headguarters Marine Corps.

(2) Officers designated as joint specialty officers are
expecled, as a group, Lo be sclected for promotion at a rate not
less than the overall board average.

(3) Officers scrving in or who have served in other joint
duly assignment positions (other than officers covered in
subparagraphs (1) and {2) above) are expected, as a group, to be
selected Jor promolion at a rate not less than the overall board
avoeradgo,



(4) Olflicers serving on or who have served on the staff
of Lhe Secrelary of Defense are expectlted, as a group, to be
seleclted Tor promotion al a rale not less than that for officers
who are serving in or have served on the staff of the Secretary
ol the Navy or al Headguarters Marine Corps.

<. By Sccerelary of Defense policy, judge advocates cannot
carn Joint-duly credit and are, therefore, excluded from all
aspoects of Lhe ‘joint promotion comparisons in paragraph 5b above.

b. Carcoer Paltlerns. The Marine Corps has not established an
expecled or preferred carcer paltern for officers of the Regular
or Rescrve Component.  In your deliberations vou should consider
thal assignments are made in the best interests of the Marine
Corps,.  Offlcors rarely have dirvect influence over Lheir
assiguments,  As a result of assignment policies and practices,
in the besl interests of the Marine Corps some officers have
developoed skills and experience oulside of their primary MOS and
may have beon orderved to serve multiple tours in that sub-
speclally.  When reviewing an officer's qualifications for the
noexlt higher grade, you should also consider that the Marine Corps
benelfils when Lhe officer corps posscsses a broad spectrum of
experiences.  Asslgnmenls to the operaling forces, recruiting
duly, cqgual opportunity duty, Jjoint and cxternal billets,
international oxchange tours, the special education program or
the advanced degree program, the training community, and the
supporting eslablishment, all contribute Lo the depth and breadth
ol expericences Lhal are critical Lo the Marine Ceorps. In
addition, in some Instances, utilization policies or practices,
such as Lhose based on stalutory restrictions on the assignment
ol women, may have had an effect on career opportunities. A1l
asslgnuents are important to the Marine Corps, and successful
performance of assigned duties is the key in measuring an

officer's potenltial for promotion. In determining the
gqualification lor promotion of any officer who has been affected
by such ulilizalion pelicles or practices, performance in duty

assignmenls should be given the same weight as that given to duly
cgually well performed by officers who were not affected by such
policiocs or practices,

/. Mgqual Opportunity

a. The Department of the Navy is dedicated to equality of
treatment and oppertunity for all personnel without regard to
race, creoed, color, gender, or national origin. The Marine Corps
strives Lo maintain a professional weorking environment in which a
Marine's race, creed, color, gender, or national origin will not
impacl his or her professional opportunities. Accordingly,
within this board's charter Lo select those officers who aro
"besl and fully qualified,” you must ensure that officers are not
disadvantaged because of Lheir race, cread, cclor, gender, or
national origin.



. Your cvaluation of all officers must afford them fair and
aquilable consideration.  You should be particularly vigilant in
your evaluation Lo lake care that no officer's promotion
opportunity is disadvantaged by service utilization policies or
practices.  You should evaluate each officer's potential to
assume Lhe responsibilities of the next higher grade. The
overrviding evaluation factor is the performance of assigned

dutics and | remind you that all assigned duties are important.
. 'This quidanro should not be interpreted as requiring or
permitting proferential treatment of any officor or group of

offj(or> on Lhe grounds of race, creed, color, gender, or
national origin.

8. limited Duly Officers. Limited duty officers are by law
selected Lo perform duties in a technical field in which Chey are
proficient..  Limited duty officers who apply for redesignation as
unrestricted ol ficers are selected only if they are considered to
be fully qualificd for service as unrestricted officers. Because
they were reslricted to certailn types of duty, these officers
will have carcer patterns different from those unrestricted
officers; i.e., professional military education, experience,
command opportunities, etc. Past performance of duty as a

Limited duly officer should be given the same welight as that
given to disparate dutices cqually well performed by an
unreslricted officer.

9. Professional Military Education. Professional military
cducalion, cilher resident or non-resident, is a valuable and
important aspovk ol a Marine officer’s profe051onal development,
The successtul completion of Amph1b1ou% or Fxpedltlonary Warfare
School demonslrates an officer’s commitment to self- lmprovement
and reprosents a desire to prepare for positions of increased
responsibilily,  Milestones toward completion of professional
military cducation (i.e., course completion certificates)
similarly arc lndzcallvo ol these disltinguishing trails.

10, When discussing your own personal knowledge concerning the
professional gualifications of eligible officers, the board is
reminded that if personal remarks, based on a membper's personal
knowledge, could be considered "adverse," the member cannot
discuss his or her personal knowledge or evaluation unless such
matter is contained in the officer's official record or other
naterial placed before the board in compliance with the law and
Service regulation. [In addition, should an officer's record
reveal the removal of a fitness report via the Performance
Fwaluation Review Board, Board for Correction of Naval Records
cte., the member may not discuss his or her personal know1gdge

ragarding the circumstances which resulted in the removal of the
roporL [rom the officer's record. However, documented incidents
ol misconducl and substandard performance which are inciuded in
an ofticer's official record must be briefed to all board
members.  Membors must carefully consider eazch such incident in
conncection with their deliberations.



11, PFaced with many well-qualified officers, there may be a
tendency Lo simpliTy your task by summarily putting aside the
folders ol officers whose past records are less Lhan perfect.
However, Lo do Lhis is to fall short of your obligaticn. A
Judgnoent of the whole person and the whole record is required to
determine whose Tulure potential will serve the Marine Corps
best,  You may conclude that particular adverse information
undermines an officer’s ability to serve successfully in a
posillion of increased aulthority and responsibility, despite an
othoerwise oulslanding record., On the other hand, vyou may find
Chal an ofificer’s overall coutstanding performance demonstrates
such potential for [uture service Lhat it outweighs deficiency
noled in the record., Some officers will have learned from their
mislakes in ways Chal make them stronger; others will have
strenglhs Lhal oulwelgh relative weaknesses in their records.
Make the best, not simply the most obviously defensible, choices.
By doing this you will nob only fulfill your obligation, you will
also boelleor serve the Marine Corps.

12, Marines are held to the highest standards of personal
conducl.  The Nalion expects the officers of the Marine Corps to
oxemp Ly Uhe personal and professional character upon which
successiul military units are built. The foundation of our
charactoer 1gs predicated on our three Core Values: Honor,
Courage, and Commitmenl. Accerdingly, the board has a duly to
forward 1o me Lhe name of ecach officer whose recerd, in Lhe
opinion of a majoerity of the members of the board, indicaltes that
Lhe officer should be required to show cause for retention on
active duly.  The requirement to show cause can arise from
substandard performance of duty, moral or professional
dereliction, misconduct, or if retention is not clearly
consistenl wilh the interesls of national security. The board
shall provide, under separale cover signed by the president and
Lhe recorder, a supplemenlal memorandum containing a briof
cxplanalion of the basis for Lhe board's opinion thal an officer
should be required Lo show cause for retention on active duty.
Upon such recommendation T have Lhe discreticon to direct a more
detailed inguiry intc the matter.

130 A ceritical goal of the Marine Corps is to encourage —-- to
demand —— dinnovation and efficicency to ensure that we retain an
adaptive, f{lexible, and effective naval force able to anticipate
cvents and win across the spectrum of conflicl. Our institution
musi not restrict or limit the opportunity of any Marine to think
crealively, develop new ideas, and maximize capabilitics through
sound management practices. In your consideration, recognize
that ULhe continued precminence of the Marine Corps in the future
is inextricably linked to its abllity to change and to manage for
el lMoiency.  Our future depends on leaders who have demonstrated
Lhetir awarciess of Lhis fact. Within the charter of best and
fully gualillied, seek to select these officers. Bear in mind
Lhat, in Lhe context of a changing Marine Corps, the officers
wilth the greatoest capaclty for innovation and management
cllicicency may reflect a variely of backgrounds.

L



1. The official military personnel records provided to the
board may include medical documents relevant to an officer’'s
pliysicat qualilications. 1f the board desires clarification of
any such document,, bthen the board president should reduce the
board's queslions to writing and forward them to me. T will
provide such clarification as may be appropriate.

15, The board president shall perform such administrative duties
in connection with the board proceedings as T may prescribe.  The
board prosidenl has no authority to conslrain the board from
recomnending for seleclion those fully quatlified officers that
the majority finds best qualified to meet the needs of the Marine
Corps as specifiocd by me. The board president shall ensure that
paragraph 16 of this cnclosure is read to each board member,
recorder, and administCrative sSUupport person on the convening date
of Lhe board or on the date of assignment to the board, whichever
lg latern.

Te.  Per Dob Instruclion (DoDInst) 1320.14 of 24 September 199g¢,
the following instructions concerning communications and
Information apply Lo Lhese hoard prococedings:

a.  IMach of you (president, members, recorders, and
administralive support porsonnel) is responsible to maintain the
Integrity and independence ol this promotion selection board, and
Lo Foster Lhe careful consideralion, withoul prejudice or
partiality, of all eligible officers. DobDInst 1320.14 provides
specilic rales governing the conduct of officer promotion
soloction boards and the aclions of promotion selection board
poersonnel .

b o You musl pay particularly close attention to the rules
qovoerning communications with and among other board members, the
informalion authorized to be furnished to you, and the procedures
you should foltow if yvou believe thal the integrity of this
promotion seleclion board has been improperly affected.

<. You may not receive, initlate, or participate in
communications or discussions involving information Lhat DoDInst
1370.104 proecludes from consideration by a promoticn selection
board.  You are Lo base your recommendations on the material in
cach officor’'s military record, any information I have provided
Lo the board in accordance with DoDInst 1320.14, and any
information aboul his or her own record communicated to you by
individual cligible officers under regulations I have issued. In
your deliberations, you may discuss your own personal knowledge
and cvaluation of the professional qualifications of eligible
ollicers Lo Lhe extent thal such matfers are not precluded 1in
Law, DobInst 1320.14, or Service regulalion from consideraltion by
a promotion sclection bhoard or inclusion in an officer's military
personnel record.  You may not discuss or disclose the opinion of
any person not a member of the board concerning an officer being
considered unless that opinion is contained in material provided
to the board under Lhe provisions of DoDInst 1320.14.



d. 1 am the only verson who may appcar in person to address
you on olher fhan adwinistrative matters. All communications
with Lhis board, other than those that are clearly
administrative, mist be in writing, given to each of you, and
made part of the board's record. [ have designated in writing
Lhose persons aulhorized to provide roulbine administrative
information to you.

¢. DBefore The report of the selection bheoard is signed, the
recomnendal lons may be disclosed only to members of the board,
recorders, and Lhose administrative support personnel I have
designated in wriling., After you sign the board report, only the
recommendat. ions of the board may be disclosed. ILxcept as
authorized by Dobiinst 1320.14 and sections 616(e), 618(f}, 14104,
or 14108(d) of Litle 10, U.S. Code, Lhe proceedings of the board
may not he disclosed to any person not a board member or board
rocordor.,

I, Hal any time you belicve that you cannot in good
conscicncoe perform your duties as a member of the board wilhout
prejudice or partiality, you have a duty to request relief by me
from Lhis duty. 1 will honor any such request. If vou believe
thal. Lhe inlegrity of Cthe board's proceedings has been affected
by Jmpropor influence of military or civilian authority,
misconducl by the board president or a member, or any other
reason, or bellieve someone 1s exerting or attempting to exert
inappropriate inflluence over the board or its proccedings, you
have a daty Lo request from me or the Secrctary of Defense relief
From your obligation not Lo disclose board proceedings and, upon
receiving 1t, Lo report the basis for vyour belief.

. Upon the completion of the board's deliberations, you
will, all a minimum, certify in your report to me that:

(1} To Lhe best of your knowledge, the board complied
wilh DobDlnst 13220.14;

(2) 'That you werc nol subject to or aware of any censure,
reprimand, or admonishment about the recommendations of the board
or the exercise of any lawful function wilhin the authorized
discroetion of Lhe bhoard;

(3) That you were not subject to or aware of any attempt
to coerce or inlluence improperly any action In the formulalicn
of the board's recommendations;

(4) That you were not party to or aware of any attempt at
unauthorized communications;

(H) Thal, Lo the best of your knowledge, Lthe board
carcfully considered the record of each officer whose name was
furnished Lo the board;



(6) That Lhe officers recommended for prometion are, 1in
the opinion of the majority of the members of the board, fully
quailTicd and best qualified to meel the needs of the Marine
Corps awonyg those ofllicers whose names were furnished to the
board;

—Or—

T'hat the officers recommended for continuat ion are,
in Lhe opinion of the majority of the members of (he board, fully
gqualilied for conlinuation and that their continunation is in the
bost inlerests of the Marine Corps;

(/) That you are aware that the names of the sclectees
will be released to the public after the board report is
approved, and you know thal you may not disclose recommended
selectees unlil the names are released to the public: and

(8} That you understand that, except as authorized by
beblonst 1320,14 and seclions 6l16(e), 618(f), 14104, or 14108 (d)
of title 10, U.5. Code, you may never disclose the proceedings
and deliberations ol the board to any person who is not a board
moember or board recorder.

7. Prior Lo adjournment, the beard must roview the extent to
which thoe expectations of this promotion selection board guidanco
have beon mol,

18.  "he record of the promotion and continuation seclection
board's proceedings shall be prepared by the recorders and
adminislrative support staff. The record of Lhe promotion
solceclion board shall conlain at a minimum:

@a. Convening notice required by title 10, U.S. Code, secltion
614

b. ALl instructions, information, and guidance thal were
provided to the board, under title 10, U.S. Code, section 615 of
and DobInsl 1320.14, excepl information concerning particular
olfficors, which must be retained and transferred to the Director,
Personnel Management: Division;

. The written report of the bhoard;

d. A list of all officers eligible for consideration:

¢. A sampling of records prepared by the board prosident
under procedures prescribed by the Commandant of the Marine Corps

for use in convening special selection boards; and

e Precept.



L9, The written report of the promotion selection board shall be
signed by the board president, the board members, and board
recorders.  The report shall contain: a list of the names of the
offrcers Al recommends for promotion; the name of any officer
considered and nol recommended for promotion by the board who
submittoed Lo the board a reguest not to be selected for promotion
or who olherwise direclly caused his/her nonselection through

wrl Llen communicalion to the board; the name of any officer
recomeended to show cause; and, the certification described in
paragraph leg. Upon completion of its proceedings, the promotion
selection board shall forward ils report to the Principal Deputy
Under Sccrelary ol Defense for Personnel and Readiness for
approval via, first, the Commandant of the Marine Corps for his
recommendations, sccond, the Judge Advocate General of the Navy
for legal review, and third, ne.

200 The wrilten report of the continuatlion board shall be signed
by thoe board president, the board members, and board recorders,
and shall conbain a |list of the names of the officers it
recommends for conlinuation, the names of the officers not
reocommended for conlinuation, and the certification described in
paragraph Tog. The conltinuation board shall forward its report
to me Tor approval via the Commandant of the Marine Corps for his
rocommendal tons and the Judge Advocate General of the Navy for
legal review.




