
2011 Requirement Detail 

Bridgeport 2011 Inspection: 1 of 38 12/29/2010 

PROGRAM MANAGEMENT 

Reqt. # Program Requirements 
Applicable 
Programs Inspector Comments 

Inspector 
Scores 

PROGRAM CENTRAL ENROLLMENT 
 PMI.1 Program policies are in compliance with 

Department of Defense Directive 1020.1 and do 
not discriminate against participants with 
disabilities. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMI.2 Special Needs Evaluation Review Team (SNERT) 
is currently active and functional. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMI.3 Resource and Referral serves as the one-stop 
central enrollment registry for all CYTP.  (Youth 
Sports and hourly care initial visit exempt) 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMI.4 Policy and procedures are in place to ensure that 
parents receive orientation prior to their 
child/youth/teen's program participation. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMI.5 Resource and Referral maintains, tracks, and 
monitors Children and Youth program vacancies 
and waiting lists:  
- Wait list maintenance 
- Track referrals to community resources. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMI.6 Priority is given to full-time care for children of 
active duty military and DoD civilian personnel as 
defined by DODI 6060.2. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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PROGRAM MANAGEMENT 

Reqt. # Program Requirements 
Applicable 
Programs Inspector Comments 

Inspector 
Scores 

RECORDS MANAGEMENT 
 PMII.1 Individual program participant records are updated 

annually and will include the following: 
- Start date 
- Health assessment (youth exempt) 
- Immunizations (youth exempt) 
- Field trip permission 
- Accident reports 
- Medications 
- SNERT information (as applicable) 
- Emergency phone numbers 
- Release information 
- 2652 parent fees 
- 2606 request for care 
- Copy of the program agreement contract  
- Computer/Internet Usage Form (Except hourly) 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMII.2 CYTP shall maintain a copy of the current family 
care plan for each child. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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PROGRAM MANAGEMENT 

Reqt. # Program Requirements 
Applicable 
Programs Inspector Comments 

Inspector 
Scores 

PMII.3 Individual staff files are current and include the 
following: 
- Grade 
- Date of hire 
- Health screening/card 
- Training records 
- DoD training modules 
- Annual training 
- Inclusion training 
- CPR 
- First aid 
- Child abuse training 
- Blood borne pathogens training 
- Food handlers 
- Administering medications training 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMII.4 Individual provider files should include: 
-  Certification 
-  Health assessment 
-  Auto insurance (if transporting) 
-  Liability insurance 
-  Initial inspections  
-  Home visits and quarterly inspections  
-  Pet immunization certifications 
-  Fire drill records  
-  Training records  
-  DoD training modules  
-  Annual training - Inclusion training  
-  CPR - First aid  
-  Child abuse training  
-  Blood borne pathogens training  
-  Food handlers 
-  Contracts 
-  Documentation of Background checks 
(Admin)  

R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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Programs Inspector Comments 
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PMII.5 Drivers of vehicles used for transporting children 
and youth are trained, licensed, and meet 
requirements of the installation personnel 
screening process for drivers. 
(Ops)  

R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMII.6 OFCC homes meet all requirements in the 
Memorandum of Agreement (MOA) or 
Memorandum of Understanding (MOU) between 
the local installation commander and applicable 
State and local officials. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CUSTOMER RELATIONS 
 PMIII.1 A functional parent advisory board (PAB) is 

established Meetings are scheduled, and 
documented recommendations are forwarded to 
the command. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIII.2 Customer Service communication mechanisms are 
implemented and patrons satisfaction is surveyed 
annually. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIII.3 A program development plan is in place and 
adapted based on changing installation needs. 
- Hours of operation 
- Types of care 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIII.4 Private organizations or other federally funded 
programs: 
- Operate developmentally appropriate programs 
- Have written charter from program participants 
- Agree to comply with the intent of USMC 
program requirements 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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TRAINING 
 PMIV.1 CYTP staff participates in annual training. 

- Administrators, facility and program directors, 
FCC monitors, T&C, and R&R specialists - 12 
- Support staff - 6 
- Food Services - 6 
- FCC/OFCC - 24 
- Substitute FCC/OFCC - 24 
- Volunteers and Coaches - Per NAYS 
requirements 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.2 Employees/providers are provided copies of their 
training records at time of departure from the 
program. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.3 CYTP direct care staff complete 24 hours of 
training within first 12 months of employment. 
- New staff completes a 40 hour orientation prior to 
starting work with children, youth and teens 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.4 DoD training modules are completed within 18 
months, and documented on the IDP. A POA&M 
are listed in the IDP 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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Applicable 
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PMIV.5 CYTP direct care staff and FCC/OFCC providers 
shall complete a minimum of 24 hours per year of 
ongoing training by a DoD or Service headquarters 
approved training program.  Training shall include 
child abuse prevention, identification and reporting, 
working with children with special needs, and if 
required, administering medication, CPR and first 
aid. 
- All training is documented in the IDP. 
- An ongoing POA&M is also documented. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.6 CYTP components develop an individual 
development plan (IDP) for all staff that reflects 
how training will be delivered, implementation 
strategies, and a system for identifying future 
training topics that match individual staff needs. 
- Training is well documented and includes 
POA&M. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.7 CPR and first aid certification are completed within 
the first 6 months of employment and remain 
current. FCC/OFCC providers are required to be 
certified in CPR and first aid prior to providing 
care. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.8 FCC/OFCC providers and substitute provider shall 
receive 40 hours of orientation training prior to 
providing care or certification. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.9 All staff/providers, substitute providers, and 
volunteers receive initial and annual training on 
child abuse prevention, identification, and 
reporting. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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PMIV.10 During the first 6 months of employment 
observations of all staff/providers and volunteers 
interacting with children/youth are recorded and 
documented in employee’s files. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.11 CYTP personnel and providers receive training on 
fire prevention and evacuation from qualified SME. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.12 CYTP personnel and providers receive training on 
safety practices from qualified SME. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

PMIV.13 Personnel and providers receive training on 
sanitary practices from qualified SME. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CHILD ABUSE PREVENTION PRACTICES 
 RMI.1 Standard Policy and procedures are developed 

that detail:  
- Identifying and Reporting child abuse and neglect 
prevention techniques. 
- Fire 
- Safety 
- Administrating Medications 
- Blood Borne Pathogens and bodily fluids 
- SIDs 
- Hand Washing 
- Sign In/Release 
- Discipline/Guidance 
- Diapering and toileting 
- Special Needs 
- Exclusion 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.2 A Quality Review Board provides 
recommendations for FCC/OFCC certification, 
denial, revocation, and background discrepancies. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.3 Background checks are initiated/tracked and 
completed on all staff/providers in accordance with 
the Crime Control Act: 
- CYTP personnel 
- FCC/OFCC to include adult/family household 
members of the FCC applicants 
- Youth sport coaches 
- Volunteers 
- Contract staff. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMI.4 Line of sight supervision (LOSS) procedures are in 
place until background checks are favorably 
complete. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.5 Children, youth and teens are supervised during all 
times. 
(Ops)  

 R&R  
CDC  
SAC  
 FCC/OFCC  
 Y&T  

  

RMI.6 A procedure for accountability of children attending 
is in place for transitions to and from school. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.7 At least two staff is present whenever children are 
in a CYTP facility. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.8 DoD hotline posters for reporting abuse are 
prominently displayed in highly visible areas. 
(Ops)  

R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.9 The DoD hotline telephone numbers are published 
in parent-related information. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMI.10 Visitors to all CYTP facilities/FCC homes:  
- Sign in and out 
- Wear identification (Facilities only)  
- Are escorted at all times or are in line of sight of 
staff/provider with completed, favorable 
background checks. 
(Ops)  

R&R  
 CDC  
 SAC  
FCC/OFCC  
 Y&T  

  

RMI.11 All employees wear nametags or other distinctive 
apparel that identifies them as staff. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.12 Record re-verification (JPAS and IRC) for CYTP 
personnel every 5 years and for FCC/OFCC (IRC) 
annually. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.13 Staff to child/youth ratios is maintained and 
volunteers are not counted in ratios. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.14 Visibility into all activity areas is maintained to 
minimize risk of child abuse and provides 
adequate supervision. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.15 Diapering and toileting supervision is in place. 
- Diapering areas are located in easily visible 
areas 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMI.16 There are separate toilet facilities for male and 
female program participants and adults.  If facilities 
are limited a system is in place to prevent adults 
and children from sharing the same 
accommodations. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.17 Closed circuit camera systems are in each activity 
room. Monitors are placed in areas where they can 
be viewed by parents and as a part of LOSS when 
needed. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.18 Interior doors, closets, and outdoor storage areas 
have vision panels unless doors remain locked. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMI.19 Concave or convex mirrors are installed to improve 
supervision of low visibility areas. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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INSPECTIONS AND CREDENTIALS 
 RMII.1 General program fire inspections are conducted 

quarterly by installation SME. One of the four is 
documented as a comprehensive inspection.  
Records are maintained on site. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.2 General program health and sanitation inspections 
are conducted quarterly by the installation SME.  
One of four is documented as a comprehensive 
inspection. Records are maintained on site. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.3 General program safety inspections are conducted 
quarterly by installation SME. One of the four is 
documented as comprehensive inspections.  
Records are maintained on site. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.4 OFCC homes will have unannounced monthly 
inspections during the first six months of 
participation in the program. Records will be 
maintained on site. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.5 A Command representative will conduct an annual 
Multidisciplinary Inspections and include each 
CYTP component. 
- Corrective action plans are up to date and on file 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.6 The DoD Certificate to Operate is displayed in a 
prominent location. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMII.7 Children in FCC/OFCC will not have access to the 
providers /family pets during hours of operation. 
-   All program/classroom pet will be approved by 
the installation veterinarian and documentation 
shot records/heath certificate are on file. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.8 Installation develops and implements a corrective 
action plan for all inspection discrepancies. 
Discrepancies from previous inspections are 
corrected and documented. 
(Admin)  

R&R  
 CDC  
SAC  
 FCC/OFCC  
Y&T  

  

RMII.9 FCC personnel or T&C who have received 
specialized training will conduct quarterly 
inspections and monthly home visits. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.10 CYTP programs obtain and maintain national 
accreditation. 
- Accreditation POA&Ms are developed, 
implemented and available for review. 
- Copies of accreditation, self study and annual 
reports are submitted to MRY3 for review before 
submission to the accrediting organization. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.11 CYTP completes the BGCA's Impact assessment. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMII.12 Initial and annual renewal inspections of FCC 
homes shall be conducted. Installation fire, safety, 
and sanitation inspectors shall conduct the initial 
certification and annual renewal inspection of each 
on-base FCC home. OFCC shall follow the 
inspection schedule of the licensing agency. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMII.13 Facilities that house short-term alternative child 
care are inspected and approved by the fire, 
safety, and preventative medicine proponents 
annually prior to STACC programming. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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HEALTH PRACTICES 
 RMIII.1 Special Needs Evaluation Review Team (SNERT) 

- a team of qualified, cognizant personnel shall 
make an assessment of the accommodations 
necessary for a child with special needs prior to 
placement and annually thereafter. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.2 Identifying specific health-related conditions when 
it is necessary to exclude a child/youth or staff 
member from a program or activity is in place. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.3 Immunizations are in accordance with the Annual 
Immunization Policy for Department of Defense 
(DoD) Child Development and Youth Programs. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.4 Annual training of storage and administration of 
medications is provided and documented in 
training files. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.5 Universal precautions for dealing with blood and 
other bodily fluids are implemented. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.6 Infants are placed on their backs to sleep. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMIII.7 A cot or mat is provided for each child over the age 
of one year. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.8 All staff, volunteers, and program participants 
follow Centers for Disease Control hand washing 
procedures. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.9 Health and sanitation procedures for food 
preparation and food service are followed, and 
food service areas are maintained in a clean and 
sanitary condition. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.10 Diapering and food handling activities are 
separated and sanitary conditions monitored to 
ensure cross-contamination does not occur. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.11 Bleach solution is composed of 1/4 cup of bleach 
per gallon of water, made daily, labeled, and 
dated, and is used to sanitize equipment and 
furnishings. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.12 Precautions are taken to identify and ensure the 
safety of children/youth with allergies. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.13 Drinking water is accessible to children/youth at all 
times. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMIII.14 Adequate and nutritious meals and snacks follow 
USDA CACFP guidelines:  
- Breakfast, lunch, afternoon snack, dinner, and 
evening snack are provided, based on the hours of 
operation. 
- No more than 3 hours or less than 2 hours pass 
before food is offered. 
- All children present for meals and snacks are 
served. 
- Food substitutions will be provided for children 
with food allergies. The names of children with 
allergies are posted in every room that the child is 
served meals/snacks. 
- Infants remain on an individual feeding schedule. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.15 The amount and type of food served meets the 
USDA CACFP requirements:  
- Only creditable food is purchased and served.  
- Second helpings of vegetables, fruits, bread, and 
milk are offered. 
- Cycle menus are used. All menus are approved 
by a dietician. 
- Menus include a variety of food that provides 
balance, contrast, color, and eye appeal.  
- Substitutions are recorded on the posted menus 
before they are served. 
- Only food prepared at or for the program 
participants is served for meals, snacks, and 
special events, such as birthday parties. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMIII.16 Food is prepared, handled, transported, and 
served according to USDA CACFP guidelines and 
National Accrediting body food service guidelines:  
- Food service personnel and staff serving food 
exhibit good personal hygiene and use proper 
hand washing techniques. 
- Practices are in place to label, handle, and store 
infant bottles and food. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.17 Procedures are in place for emergencies and 
minor health problems. Procedures are posted and 
available. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.18 First aid kits are available in CYTP. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.19 Systems are in place to monitor sanitation 
schedules of activity areas, toys, furniture, and 
equipment. 
- Infant-daily 
- All other age groups weekly and as needed. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.20 A minimum room temperature of 68 degrees F 
(winter) and maximum of 78 degrees F (summer) 
is maintained. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.21 Hand washing sinks have cold water and hot 
water. The hot water temperature does not exceed 
110°F. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMIII.22 The facility is maintained in a clean and sanitary 
condition at all times. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.23 Individual bedding is washed at least once per 
week and used by only one child between 
washings. Individual cribs, cots, and mats are 
washed if soiled. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIII.24 Staff is alert to the health of each child. Incident 
and accidents are recorded and reported to 
families and management. A written record is kept 
on each incident. Incidents involving medical 
intervention or hospitalization are to be reported to 
MRY-3. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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FIRE PREVENTION PRACTICES 
 RMIV.1 A crib is provided for each child under 12 months 

and is made of stainless steel or other easily 
sanitized material with slats not exceeding 2-3/8 
inches. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIV.2 Wheeled evacuation cribs with 4-inch wheels are 
available for evacuation. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIV.3 A working battery-operated or hardwired smoke 
detector is located on each living level. 
(PE)  

 R&R  
 CDC  
SAC  
FCC/OFCC  
Y&T  

  

RMIV.4 An operable 1A:10BC multi-purpose dry chemical 
extinguisher is accessible at all FCC/OFCC 
homes. 
(PE)  

 R&R  
 CDC  
SAC  
FCC/OFCC  
Y&T  

  

RMIV.5 Facility meets exit requirements (UFC 2-18): 
- Exit door functioning properly 
- Evacuation routes clear and easy to navigate 
- Exit signage clearly visible and operational 
- Minimum of 75 feet evacuation route in centers 
- Each activity room has a direct exit to the outside 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMIV.6 Fire drills are conducted monthly at different times 
of the day or evening when children/youth/teens 
are in care. 
- Fire evacuation plans are posted in each activity 
area 
- Documentation of fire drills is maintained on site. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMIV.7 Alarms are operational on all exit doors, not 
opening onto a fenced area or playground, except 
for front entrance. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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SAFETY PRACTICES 
 RMV.1 Child and youth sign in/release procedures are 

followed. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.2 Procedures for field trips and high risk activities 
are established and include: 
- Accident prevention 
- Addressing emergencies 
- Use of vehicles 
- Accountability of children/youth at all times 
- Parent permission 
- Field trip activity planning 
- Staff are trained on procedures 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.3 Vehicles used to transport children/youth meet 
safety standards for a Multifunction School Activity 
Bus as defined by the National Highway Traffic 
Safety Administration (NHTSA). 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.4 Engineering review of structural soundness is 
conducted once every three years and 
documentation is on file. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.5 Playgrounds, playing fields, and outdoor areas are 
maintained properly to reduce child/youth injuries. 
A separate playground for children 24 months and 
under is available. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMV.6 Hardware and fixtures are child safe and support 
operational requirements 
- Door latches/locks 
- Gate closures 
- Bathroom fixtures 
- Drinking fountains. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.7 FCC/OFCC providers have documented proof of 
insurance: 
- Personal liability ($500,000 per occurrence, and 
$1,000,000 aggregate limit) 
- Vehicle insurance 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.8 Outdoor areas/playgrounds meet or exceed 
guidelines in the Consumer Product Safety 
Commission (CPSC) Handbook for Playground 
Equipment and the American Society for Testing 
and Materials (ASTM F 1487). 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.9 Each CYTP playground is surrounded by a fence 
at least 5 feet in height and secured from 
unauthorized entry. The fence has gates wide 
enough to admit emergency and maintenance 
vehicles. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.10 Surfaces under playground equipment are resilient 
and free from stones, debris, tripping hazards, and 
obstructions. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.11 Shade is available on all playgrounds. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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RMV.12 Staff/provider conducts a daily safety check 
throughout the facility/FCC home and outdoor 
areas. Documentation is on file. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.13 Equipment and furnishings meet Consumer 
Product Safety Commission standards. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.14 Children/youth are protected from hazardous 
substances and equipment. 
- Chemicals are locked and out of reach 
- Sharp objects are locked and out of reach 
- Children do not have access to Poisonous plants 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.15 Classroom Animals are approved by the 
installation veterinarian and documentation Shot 
records/heath certificate are on file. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

RMV.16 Communication equipment is easily accessible, 
with operational and emergency numbers posted 
in close proximity. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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FEES 
 REI.1 Patron fees are set on an annual basis, using the 

sliding fee range published by DoD. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REI.2 Parents complete DoD forms/agreements to pay 
child care fees based on total family income. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REI.3 Installation command has a system in place to 
address the need for financial hardships. Financial 
hardship exceptions to be determined on a case-
by-case basis. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REI.4 Child development facility-based programs shall 
operate, maintain, and fund programs with direct 
APF funds at least equal to the amount of user 
fees collected. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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PERSONNEL AND COMPENSATION 
 REII.1 Program adheres to the DoD Classification and 

Pay System for direct care CYTP staff. 
- 75% of direct care staff are in benefit status 
- IDP is up to date 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REII.2 Pay increases and promotions are tied to: 
- Satisfactory performance 
- Successful completion of the DoD training 
modules 
- Successful completion of other required training 
- Employee performance reviews are conducted 
annually and are on file 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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COST EFFICIENT PROGRAM STANDARDS 
 REIII.1 Facility-based program as a Category B MWR 

activity is staffed and operated with at least 65% 
APF. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REIII.2 Utilization of space is based on cost efficient 
delivery of programs identified by the Functionality 
Assessment. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REIII.3 When there is an unmet need for full day care, 
CDC space is not used for supplemental 
programs. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

REIII.4 Program adheres to the Functionality Assessment 
(FA) standards:  
- Staffing model 
- Program growth 
- Program standardization. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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MARKETING/PARTNERSHIPS 
 REIV.1 Programs pursue partnerships on and off the 

installation to expand the number and type of 
programming opportunities for children/youth. 
- Programs pursue grant opportunities through 
BGCA affiliations and other organizations 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CURRICULUM 
 CPI.1 CYTP components develop a written statement of 

program philosophy. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.2 CYTP components establish a developmental 
program plan that promotes the physical, social, 
emotional, health and cognitive development of 
children, youth, and teens. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.3 Programs offer core program areas for youth and 
teen programs, which include character and 
leadership development, education and career 
development, health and life skills, the arts and 
sports, and fitness and recreation. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.4 CYTP components implement a developmental 
program that offers a variety of activities:  
- Child/youth initiated 
- Adult initiated 
- Based on individual needs and interests 
- Supports age and stage development. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.5 CYTP conduct ongoing formal program 
assessments and develop corrective action plans 
when necessary. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CPI.6 Daily activity schedules reflect balance and variety 
that include:  
- Routine tasks are incorporated into the program 
as a means of learning 
- Balance of activities 
- Alternating periods of active and passive play 
- Schedule is flexible enough to change planned or 
routine activities. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.7 Youth sports offer a wide variety of 
developmentally and age-appropriate organized 
sports programs. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.8 School-age care programs/activities complement, 
not duplicate, the school day. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.9 Weekly lesson plans are prepared and include 
activity description, identify skills to meet class 
participant’s developmental needs and are age 
appropriate. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.10 Family style dining will be practiced for children 24 
months to 5 years. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.11 Youth programs are age-appropriate and 
accessible to youth living on and off the 
installation. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CPI.12 Weekly activity plans for CDC and SAC are 
approved by the T&C. 
-  Youth program plans are signed by the Youth director 
or T&C. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.13 Weekly activity plans for FCC/OFCC homes are 
approved during monthly home visits. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.14 Parents and community members have a 
mechanism to provide input into program planning. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.15 Youth have the opportunity to provide input into 
policies and programming. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.16 Programs have an ongoing system in place to 
periodically evaluate the curriculum and 
environment and make revisions. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.17 Program philosophy and annual developmental 
plan are available to parents, staff members, and 
FCC/OFCC providers. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.18 Curriculum implementation is consistent with 
developmental program plans. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CPI.19 The curriculum includes activities that are 
individualized for children. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.20 Training and Curriculum Specialists spend the 
majority of their time in the activity areas 
conducting observations, and role modeling (not in 
ratio). 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPI.21 A Youth Sponsorship Program is in place and in 
collaboration with the schools, communities, and 
other organizations on the installation. 
- The Youth Sponsorship Program provides an 
opportunity for all stakeholders (youth, parents, 
schools, commanders, relocation assistance, 
Marine, and Family Services, etc.) to be involved 
in the planning, implementing, and delivery of 
youth relocation and transition services 
- Youth Sponsorship information is included in the 
Installation Newcomer's briefings and orientations 
and has interface with installation homepages, 
Standard Information Topic Exchange System 
(SITES), and other installation community 
electronic communication systems to assist youth 
transition 
- Documentation is up to date and on file 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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MATERIALS 
 CPII.1 A variety and sufficient amount of developmentally 

appropriate toys, materials, supplies, equipment, 
and furnishings are available for children/youth 
and are in compliance with established standards. 
- Lending library is accessible and equipped with 
appropriate toys, materials, and supplies to 
support developmental programming 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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ENVIRONMENTS 
 CPIII.1 Guidelines are in place relating to 

internet/computer usage. Staff closely monitors the 
use of all media, passive and active. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIII.2 The number of transitions for children and room 
changes are minimized 
- Including children frequently changing 
classrooms 
- Including the beginning and end of the day 
transitions. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIII.3 Transitions between activities are to be smooth 
and unregimented. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIII.4 More than one option for grouping (such as 
individual, small, or large group) is available to 
children most of the day. Infants and toddlers are 
not expected to function as a large group. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIII.5 Teens (ages 13-18 or enrolled in the 9th-12th 
grade) have a separate facility or at a minimum 
designated space in an existing facility. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CPIII.6 Adequate facility space is provided for program 
activity rooms. The square footage allows full 
capacity based on group size. 
- Space arrangements accommodate large or 
small groups and individual activities 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIII.7 Outdoor playgrounds have a minimum of 75 SF 
per child for each child using the playground at any 
one time. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIII.8 Youth facilities have state-of-the-art information 
technology. Information technology includes 
hardware, software, and Internet connectivity with 
security surveillance. 
(PE)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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INTERACTIONS 
 CPIV.1 Positive guidance and discipline with appropriate 

techniques and acceptable practices are 
demonstrated. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIV.2 Staff/provider demonstrates positive guidance 
techniques to address inappropriate child and 
youth behaviors. 
(Admin)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIV.3 Staff/provider interactions with children/youth are 
frequent, appropriate, and promote positive self-
esteem. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIV.4 Staff work in collaborative partnerships with 
families to establish goals and maintain regular 
ongoing communication. Two-way communication 
with children's parents promotes trust and mutual 
understanding. Staff partnerships with parents 
focus on meeting the children's learning and 
developmental needs. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIV.5 Each staff member has primary responsibility for 
and develops an attachment to an identified group 
of children. 
- Every attempt is made to have continuity of 
adults who work with children during the day and 
over extended periods of time (especially for 
infants and toddlers) 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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CPIV.6 Youth are recognized for positive 
accomplishments and activities. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIV.7 Staff/providers and parents work together to make 
decisions about how to best support children's 
developmental learning or to handle problems or 
differences of opinion as they arise. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  

  

CPIV.8 Major changes that affect the daily activity of 
children are discussed with parents before 
decisions are made. Examples include changes in 
rooms or staff, use of special services, etc. 
(Ops)  

 R&R  
 CDC  
 SAC  
 FCC/OFCC  
 Y&T  
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