DCIPS DATABASE TRANSFER PROCEDURES
BACKGROUND:
DCIPS FWD Version 8.0 was created to address the issue of casualty reports containing Marines Personally Identifiable Information, or PII. With this new version the casualty’s SSN will not be visible in the email format created and is also encrypted to protect the casualty’s SSN. Only the PCR originator, HQMC and authorized users of DCIPS FWD 8.0 will be able to view the casualty’s SSN. Per MARADMIN XXX/XX, use of this database exclusively will be mandatory effective XX Jan 2012. 

When you download the new version of DCIPS FWD you will have to transfer all of your reports from your current database to DCIPS FWD 8.0. Ensure you transfer your database to a “clean” version of the new database. If any PCR’s were generated with the new database prior to the transfer they must be saved or those reports will be over-written and lost.

*NOTE* There have been a couple different databases released over the last few months to include Versions 8.0.61 and 8.0.62 that were provided, on a limited basis, to Marine units with enhanced security protocol that would not allow PCR’s to be submitted without masking the SSN on reports. For the purpose of instruction in this tutorial we will be utilizing the most common version in the fleet: DCIPS FWD Version 4.0.57 released on 1 March 2007. The procedure for importing your database is identical between versions so follow these procedures regardless of what version you have.
Please follow the steps below to transfer your database to the new DCIPS FWD Version 8.0.066:

1. With your old database open to the Main Menu, select “Database Administration” as shown on the following page: (Remember to select “Enable this content” to bypass the security warning first.)
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2. Next select the “DB Backup” radio button to backup your current database.

[image: image3.png]=
| and Settings\thomas. zinck\Desktop\DCIPS_Forwar:
Loskin: | £ PERS QB L
Eoces eackip
My Recert
Documens

Deskiop

=

My Docurents

My Computer
WOQUANAZE... Fiename:
@) Flesoitpe [Access databases (imdb, “mds, “mde, "adp,
My Network Open as reackonly
=3
Descrpton:

Open

Cancel

Codes Retrieved

e 1o W





[image: image4.png]G

Current Database: D\

Import DCIPS 4.0-8.0 Data

Codes Retrieved

K

e 1 ¥





3. Choose a location to save your database and click on “open” as shown below.
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4.  Now open your new DCIPS FWD 8.0 database and select “Database Administration”, click “Browse” and navigate to the location that you saved your database in the previous steps. Highlight the saved file, click “Open” then select the “Import Data” radio button.



5.  Select “Yes” to the “Import Confirmation” that pops up. When you receive the “Microsoft Office Access Security Notice”, as shown below, keep selecting “Open” until the dialog box no longer appears.


6. Lastly, close DCIPS FWD 8.0.66, re-open and select “Casualty Main Listing”. All transferred reports will be displayed. If you require assistance with this procedure please contact HQMC Casualty (MFPC) at 703 784 9512, Option 1, 24 hours a day 7 days a week.
