DCIPS TIPS
- THE FULL SOCIAL SECURITY NUMBER WILL STILL BE ENTERED BY THE REPORTING UNIT, BUT THE DCIPS-FWD 8.0 PROGRAM WILL SUPPRESS THIS INFORMATION WHEN IT IS SENT VIA EMAIL.  THE RECEIVING UNIT WILL BE ABLE TO VIEW THE FULL SOCIAL SECURITY NUMBER WHEN THEY UPLOAD THE PCR INTO THEIR DCIPS-FWD PROGRAM. THIS WILL PROVIDE MORE SECURITY FOR PERSONALLY IDENTIFIABLE INFORMATION THAT IS TRANSMITTED VIA EMAIL. 

- SPECIFIC ACTIONS MUST BE TAKEN TO MAKE DCIPS-FWD 8.0 PCR(S) COMPATIBLE WITH THE OLDER VERSION OF DCIPS-FWD 4.0. IF A REPORTING UNIT IS SENDING A PCR TO A UNIT WHO DOES NOT YET HAVE DCIPS-FWD 8.0 UPLOADED, THE REPORTING UNIT MUST CHECK THE BOX LABELED “FORMAT OUTPUT FOR PREVIOUS VERSIONS”. THIS BOX IS FOUND ON THE MAIN CASUALTY LISTING, IN THE LOWER RIGHT PORTION OF THE SCREEN.  

- IN ORDER TO UPLOAD A PCR FILE, YOU MUST USE A DIFFERENT PROCEDURE THAN WAS USED FOR 4.0.  DETAILS REGARDING THIS PROCESS CAN BE FOUND IN THE USER’S MANUAL ON PAGE 31.  THE NEW 8.0 PCR(S) HAVE A .RSF ATTACHMENT. RIGHT CLICK ON THE ATTACHMENT, SCROLL TO “SAVE AS”, AND SAVE IN THE DESIGNATED FILE LOCATION. 
TO IMPORT A CASUALTY REPORT INTO YOUR NEW DCIPS-FWD 8.0, FOLLOW THESE STEPS: 

· FROM THE MAIN MENU, PRESS THE “CASUALTY MAIN LISTING” MAIN MENU OPTION.

· PRESS THE “IMPORT” PUSH BUTTON ON THE CASUALTY LISTING FORM. THE FILES DIALOG WILL OPEN. 

· LOCATE THE IMPORT FILE (THE .RSF FILE YOU PREVIOUSLY SAVED) AND SELECT IT. PRESS THE OK BUTTON OR OPEN BUTTON. THE CASUALTY RECORD WILL BE IMPORTED INTO YOUR DCIPS-FWD AND DISPLAY ON THE CASUALTY LISTING FORM. 
- THE DIFFERENT REQUIREMENTS FOR USE OF HASTY REPORTS AND FULL REPORTS ARE EXPLAINED AS FOLLOWS:

· UNITS ARE DIRECTED TO USE THE HASTY REPORT AS THE DEFAULT REQUIREMENT.  THE INTENT BEHIND THE HASTY REPORT IS TO FACILITATE TIMELY NOTIFICATION TO THE NEXT OF KIN. 
· THE ONLY TIME A FULL REPORT WILL BE USED IS FOR A CASE THAT IS DETERMINED TO BE SPECIAL PATIENT (I.E. SUICIDE ATTEMPTS, DIAGNOSED PSYCHOTIC CONDITIONS, ETC.). TO INITIATE A FULL REPORT, THE REPORTING UNIT WILL USE THE PCR FORMAT FROM THE CASUALTY MAIN LISTING MODULE (FROM THE CASUALTY MAIN LISTING, SELECT “NEW”). TO PROCESS A SPECIAL PATIENT PCR, A UNIT MUST SELECT "NON-HOSTILE" AS THE CASUALTY TYPE, THEN INPUT THE APPROPRIATE CASUALTY STATUS (MEDICAL STATUS DETERMINED TO BE SI, VSI, ETC). THE CASUALTY CATEGORY WILL BE "PENDING", "SELF-INFLICTED", OR “ILLNESS”. UNDERNEATH THE CASUALTY CATEGORY BLOCK, UNITS WILL SELECT THE "SPECIAL CATEGORY" BOX TO MAKE THIS AN ACCURATE REPORT. WHILE THE FULL REPORT IS THE ONLY LOCATION WHERE THE SPECIAL CATEGORY MARK CAN BE CAPTURED, THE FACTUAL INFORMATION PROVIDED SHOULD BE EQUIVALENT TO A HASTY REPORT. FOR EXAMPLE, DATA FIELDS SUCH AS GRID LOCATION, DD FORM 93 AND SGLI DATES, BIR INFORMATION, AND HOME OF RECORD DATA DO NOT NEED TO BE COMPLETED.   


- ALL PCR(S) WILL STILL BE DISTRIBUTED VIA E-MAIL. THE FOLLOWING DISTRIBUTION GROUPS ON THE GLOBAL ADDRESS LIST WILL BE USED IN THE "TO" BLOCK FOR SUBMISSION OF PCR(S). FOR DECEASED MARINES, UTILIZE OUTLOOK GLOBAL ADDRESS OF "CASUALTY PCR USMC - DECEASED" WHICH IS EMAIL ADDRESS CASUALTYPCR.USMC.DECEASED(AT)USMC.MIL.  FOR INJURED/ILL/WIA, UTILIZE OUTLOOK GLOBAL ADDRESS OF "CASUALTY PCR USMC - INJ_ILL_WIA" WHICH IS EMAIL ADDRESS CASUALTYPCR.USMC.IIW(AT)USMC.MIL.  DCIPS-FWD 8.0 AUTOMATICALLY GENERATES THE SUBJECT LINE FOR CASUALTY REPORTS.
